IIpoBeneHue HE3aBUCUMOW aHTUKOPPYINLMOHHOM OKCIEPTHU3bl IIPOCKTA IOCTAHOBJICHUS
anmapara CoBera jaenmyraToB MyHUIMNaiabHoro okpyra CeBepHoe byroBo «OO0 yTBepxaeHUU
AJIMUHUCTPATUBHOIO pErjlaMeHTa MpPEJOCTaBIEHUs] MYHULIUNIAIBLHOW ycinyru «Bwigada paspenieHus
Ha BCTYIUICHHE B Opak JIMIaM, JOCTUTIIMM BO3PACTa IECTHAALATH JIETY.

Hauvano npuema 3axmouenuii ¢ 23.03.2016 .

Oxonuanue npuema 3axatouenuit 31.03.2016 r.

[IpueM 3aKiIr04eHU N OCYILECTBIISIETCS 10 AIPECY:

[TouToBsrii anpec: 117216, r. Mocksa, ya. I'puna, 1.1, kopm. 2, kabunet Ne5
annapat CoBeTa AenyraToB MyHUIUIIaIbHOTO oKpyra CesepHoe byroso

Anpec anekrponHoi nmoutsl: MS-Butovo@yandex.ru

HPOEKT

AIIITAPAT COBETA JEIIYTATOB

MYHUIUITAJIBHOI'O OKPYT'A CEBEPHOE BYTOBO

HNOCTAHOBJIEHUE
L 2016 rona Ne
00  yrBepxkaeHMH  AJMHHHMCTPATHBHOIO
perjaMeHTa NpeaoCTaBJICHUS
MYHUIIMTIAJIbHOM YCJIAYyIrH «BbI1aua

paspemicHud Ha BCTYILICHHEC B 6pa1< Junmam,
AOCTUI'IIUM BO3pacCTa IeCTHaIIaTu Jem»

B cootrBerctBun ¢ @enepanbHbiM 3akoOHOM OT 27.07.2010 r. Ne 210-@03
(pen. or 15.02.2016 r.) «O06 opraHu3anu NPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULHANIAIBHBIX YCIYT», IyHKTOM 6 "actu 1 cratem 8 3akoHa ropoaa MOCKBBI OT
06.11.2002 1. Ne56 (pea. ot 27.01.2016 r1.) «0OO06 opraHu3zaluu MECTHOTO
caMoympaBieHuss B ropoxe MockBe», MOANYHKTOM 5 nyHKTa 2 cratbu 3 YcraBa
MyHHALMNIANBbHOTO OKpyra CeBepHoe byToBo, moctaHoBieHuem amnmapata CoBeTa
JEMyTaToB MyHUIHnaibHOro okpyra CesepHoe byroBo ot 19.02.2016 r. NeOl-IT «O
MPEIOCTABICHUA  MYHULMOAIBHBIX  ycimyr», anmapar  CoBera  JEMyTaTtoB
MYHHIIMNIAIBHOTO OKpyra CeBepHoe byTOBO mOCTaHOBUII:

1. YT1BEpaUTH AJIMUHUCTPaTUBHBIN periamMeHT IIPEIOCTABIICHUS
MYHUIMNATBHON ycnyru «Bblgada paspenieHuss Ha BCTyIUIEHME B Opak JuIaMm,
JOCTUTIIIUM BO3pacTa IMIECTHAATH JIeT» (IPUIIOKEHHE).

2. Hacrosimiee MOCTaHOBIIEHHE BCTYMAeT B CUJy CO JHS €ro O(QUIHUAIBHOTO
omyOnaukoBaHus B OrosieTeHe «MOCKOBCKUN MYHUIIUTTAIBHBIN BECTHUK.

3. IlpusHaTh  yTpaTUBIIMM CHJy TIOCTAaHOBJIEHHE  MYHUIUIIAIUTETA
BHYTPUTOPOACKOTO MYHHIUINaIsHOro obpa3zoBanusi CeBepHoe byToBO B ropoje
MockBe ot 15.08.2011 NelO8a-IT «OO0 yTBepxaeHUH AJIMUHUCTPATUBHOTO
periiaMeHTa MPEeJOCTaBICHUS MYHUIUIIAIbHOW YCIAYTHM MO NPUHSATUIO PEIICHUN O
pa3pellleHUH BCTYIUIEHUSI B Opak JiviaMm, JAOCTUTIIMM BO3pacTa IIECTHAAIaTH JET, B
MOPSIKE, YCTAHOBJICHHOM CEMEMHBIM 3aKOHOAATEILCTBOM Poccuiickon deneparuny

4. KoHTponb 3a MCIOJHEHUEM HACTOSIIIETO MOCTAHOBIICHUS BO3JIOKHTH Ha
pykoBoautens annapara Cosera nenyratos Hlenkuny JI.K.

PyxkoBoauTesb anmapara
Cosera nemyraToB JLK.Illenkuna


mailto:MS-Butovo@yandex.ru

[Ipunoxenne

K TnocraHoBiieHHIO ammapata CoBerta
JENyTaTOB ~ MYHMIIMNAIBHOTO  OKpyra
Cesepnoe byToBo

OT 2016 rona Ne

AJIMMHHUCTPATUBHBIN perjiaMeHT
NpeA0CTaBJIeHUS MYHUIMIIAJIbHON YCJIYTH
«Bblnaya pa3penieHus Ha BCTyIIEHHE B Opak
JIMLAM, JOCTUTIIIMM BO3PACTa HIECTHAALATH JIeT»

O01ue MoJI0KeHUA

1. [TpenmeTom peryaupoBaHus AJIMUHHACTPATUBHOTO periiameHnra
MpEAOCTaBICHUS MYHHUIIMNAIBLHON ycinyru «Bbimaua paspelieHusi Ha BCTYIUICHUE B
Opak JuiaM, JOCTUTIIIUM BO3pacTa IIECTHALATH JIET» (Jlajee — PerinameHT) aBistoTCs
OTHOILIEHUS Mexy anmnapatoM CoBeTa JeMyTaToB MyHUIIUIIAIbHOTO OKpyra CeBepHOE
byroBo (manee — ammapatr CoBera JenyTaToB) U (U3MYECKUMH JIUIIAMU B CBSA3U C
npuHsaTieM anmnapatroM CoBeTa JEMyTaToB PEIIEHWM O BbIJAYE€ PA3PEHICHUN Ha
BCTYIUJICHHE B Opak JIMI[aM, JOCTUTTIIMM BO3pacTa MIECTHAILATH JIET.

2. PernmameHt ompenenseTr CTaHAApPT U YCTAaHABIMBA€T CPOKU U
MOCJIeI0BATENIbHOCTh IMUHUCTPATUBHBIX MPOLEAYp (IeHCTBUI) MPU MPEIOCTABICHUN
MYHULUNAIBHON ycnyru «Bblgada paspenieHus Ha BCTyIUIEHME B Opak JiuIaMm,
JOCTUTIIIMM BO3pacTa MIECTHAILATH JIETY.

3. AAMUHUCTpaTUBHBIE MPOLEAYPHI (IEUCTBUS), YCTAaHOBIEHHbIE PeriameHToM,
OCYHIECTBJISIFOTCSI B COOTBETCTBUM ¢  TpeOoBaHMSIMH K  MPEIOCTaBICHUIO
MYHULMIAIBHBIX YCIYT, YTBEPKICHHBIX anmapatom CoBera naemytatoB (ganee —
TpeGoBanus).

CTaHI[apT npeaocraBJICHUA MyHHHHHaJILHOﬁ YCIyru

4. HaumeHOBaHME MyHUUHNAIbHOW yciayru — «Bprgaya paspemeHus Ha
BCTYIUIEHHE B Opak jauiaM, JOCTUTIIMM BO3pacTa IIeCTHAALATH JieT» (maiee —
MYHULIUNAIbHAS YCIIYTa).

5. IlpaBOBBIMU OCHOBAHHUSIMU [JIi MPEAOCTABICHUS MYHULMMIAIBHON YCIyru
SBIISIFOTCS:

1) Cemelinblii koniekc Poccuiickoit @eaepanuu;

2) ®enepanbubiii 3akoH oT 27.07.2010 roga Ne 210-®d3 «OO0 opraHuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIATBHBIX YCIYT;

3) 3akon ropoaa MockBbl ot 06.11.2002 rogma Ne 56 «O6 opranuzanuu
MECTHOTO CaMOYyNpaBJIeHUs B ropoae MoCKBe;

4) YcraB myHununainbHoro okpyra Cesepnoe bytoso.

6. [lomHOMOYMS IO TPEAOCTABICHUIO MYHULUNIAIBHON YCIYTH OCYIIECTBIISIOTCS
armaparom CoBeTa ey TaToB.

7. 3asBuUTeNeM ABIsieTCA (PU3UYECKOE JUIO, JOCTUTIIEE MIECTHAALATH JIET, U
HMMEIOIIEE MECTO YKHUTEJIBCTBO Ha TEPPUTOPUM MYyHULHNAIBLHOrO OKpyra CeBepHoOe
byToBo (nasiee — MyHULIIMTIAIBHBIN OKPYT).



Nutepechl 3asBUTENST MOTYT MPEACTaBISATh HWHBIE JUIA, YIOJIHOMOYECHHBIC
3asBUTEJIEM B TMOPSJKE, YCTAHOBJIEHHOM HOPMATUBHBIMH TMPABOBBIMU aKTAMU
Poccuiickoit @enepanum.

8. JIOKYMEHTBI, yCIyrd, HEOOXOIUMbIE M 00s3aTelIbHbIE JJISI MPEAOCTABICHUS
MYHULIUMAIBHON YCITYTH.

8.1. IIpenocTaBneHre MYHUIIUIATIBHON yCIYTHM OCYIIECTBISIETCS HA OCHOBAHUU
CIEAYIOMMNX JOKYMEHTOB, IPEACTABISIEMbIX 3asIBUTEIIEM CAaMOCTOSITEIBHO:

1) 3ampoc (3asBieHHME) Ha NPEAOCTABICHUE MYHMUIIMIAIBHOM YCIYTH,
opopMIICHHBII Ha OYMa)XXHOM HOCHUTEJE B COOTBETCTBUM C MPUIOKEHUEM K
Pernmamenty (manee — 3ampoc (3asBiIeHHE);

2) TOKYMEHT, YOCTOBEPSIOIIHI JIMYHOCTh 3asBUTEIS;

3) JOKYMEHT, MOJTBEPKIAIOUIUNA MECTO JKHUTEIbCTBA Ha TEPPUTOPUHU
MyHunUnanbHoro okpyra CesepHoe BbyToBO (eciu cBeAeHUS O MECTE KUTEIbCTBA
OTCYTCTBYIOT =~ B  JIOKYMEHTE,  YJOCTOBEPSIOIIEM  JIMYHOCTb),  BBIJIAHHBII
YIOJIHOMOYEHHBIM OPTaHOM;

4) noKyMeHT (OpH HaJW4YWHK), MOJATBEPKIAIOIIMI HaIUYUE YBaXKUTEIbHOU
NPUYUHBl (CIIPaBKH, 3aKIIOYEHUS, MHBIE JOKYMEHTBI, B TOM YHCJIE BbIJaBacMbIC
OpraHu3alUsIMU, BXOASIIUMHU B CUCTEMY 3[PaBOOXPAHEHHS );

5) NOKYMEHT, MOJATBEPKIAIONINI MOTHOMOYUS MPEACTaBUTENS 3asiBUTENs (TIpU
HEOOXOMMOCTH).

8.2. B ciyuae ecnu 3asBUTENIEM SBJSETCS MHOCTPAHHBIA T'PAXKIAAHUH, TO TAKOU
3asBUTENIb TaKXe MPEACTABIsECT JOKYMEHTBl JUIsl JIMI[, BCTyMalolUx B Opak,
MpPEAYyCMOTPEHHbIE  3aKOHOAATEIBCTBOM TOCYJIAapCTBa, TPaX)IaHUHOM KOTOPOTO
SBJISICTCS 3a5IBUTEIb.

JIOKyMEHTBI, BbIAAHHBIE CIIEIUATIBHO YIIOJTHOMOUYEHHBIM OPraHOM MHOCTPAHHOTO
rocyJapcTBa, IPaKJIaHUHOM KOTOPOTO SIBJISIETCS 3asiBUTEIb, B cepe peryaupoBaHUs
CEMEUHBIX OTHONICHUH, JTUOO MOCOJBCTBOM 3TOr0 TOCYAapcTBa, 00 OCHOBAHUSX U
OTPAaHWYEHUSX 3aKJIIOYEHHUs] Opaka B COOTBETCTBUM C  3aKOHOJATEIbCTBOM
MHOCTPAaHHOTO TOCYJAapCTBa, JOJDKHBI OBITh JICTAJIM30BaHbl, €CJIU HMHOE HE
MPEeIYCMOTPEHO MEXKAYHApPOJIHBIMU  JoroBopamMu Poccuiickoit ®enepauuu, U
NepeBE/ICHbl Ha PYCCKUU A3bIK. BepHOCTh MepeBoaa NOMKHA ObITh HOTApUAIbHO
YAOCTOBEpEHA.

[Ipu Hanuuuu y 3asiBUTENS TPaK/IaHCTBA HECKOJIBKUX MHOCTPAHHBIX TOCYJApPCTB
10 BBIOOPY 3asABUTENS IPUMEHSIETCS 3aKOHOJATEIBCTBO OJHOTO U3 3TUX FOCY/IapCTB.

8.3. IlepeueHp  JTOKYMEHTOB, HEOOXOJMMBIX I  IPEIOCTABICHUS
MYHULUANATBHON yCayru (IyHKTHI 8.1 1 8.2), IBI€TCS MUCUEPIBIBAIOLIM.

8.4. VYcnyru, HeoOxoaumble U  00s3aTeNbHBIE IS  PEAOCTaBICHUS
MYHULUNATBHOU YCIYTU, OTCYTCTBYIOT.

9. 3asBuUTENnb MMEET NMpaBO OTO3BaTh NOKYMEHTHI (MyHKTHl 8.1 u 8.2), monas
MACBbMEHHBIM OT3bIB B ammapar (CoBeTa JEmyTaroB. YKa3aHHbIE JIOKYMEHTBI
BO3BpAILIAIOTCS 3asgBUTENI0 HE IMo3aHee 3 paboyux cO JHSA MOJYyYEHHUS OT3bIBa
JIOKYMEHTOB.

10. Cpok mpeaocTaBieHUss MYHHUIMNAILHONW yciyru cocraBisieT 10 paboumx
JTHEH.

Cpok mpenocTaBi€HUsS MYHULMUNAIBHOM YCIYyrd HAYMHAET HUCYUCIATHCS Ha
cleaymuil paboyuil JAeHb TOCie JIHS pEerucTpaluu 3ampoca (3asBICHUSI) C



MPUIOKEHHEM K HEMY JOKYMEHTOB B COOTBETCTBUMU ¢ Periamentom (manee —
JOKYMEHTBHI).

I1. OTka3 B npueme JOKyMEHTOB.

11.1. OcHOBaHMsIMU 111 OTKa3a B IPUEME TOKYMEHTOB SIBJISTFOTCS :

1) HecooTBETCTBUE 3asBUTENSl TPEOOBAHUSM, YKa3aHHbBIM B MYyHKTE 7
Pernamenra;

2) mpeAcTaBiI€HUWE JOKYMEHTOB, HE COOTBETCTBYyIOIIUX TpeOoBaHUsIM W
Pernamenry.

3) npencTaBiieHHE 3aABUTEIEM JOKYMEHTOB, HE MOIIAIOIINXCS MPOYTEHUIO.

4) nOpencTtaBiIEHHbIE JOKYMEHTBI COJIEpkKAT HEIOCTOBEpHbIE U  (WIIN)
MIPOTUBOPEUHBBIE CBEACHUS;

5) mogava TOKYMEHTOB OT UMEHU 3asIBUTEIISI HE YIIOJHOMOYEHHBIM Ha TO JIUIIOM.

11.2. IlepeyeHb oOCHOBaHUN OTKa3a B IMpueMe AOKyMeHTOB (myHKT 11.1)
SABJISIETCS. NCUEPIIBIBAIOIINM.

11.3. TlucekMenHoe penieHue 00 0TKa3e B MpUEME IOKYMEHTOB O0(hopMIIsieTcsl 1Mo
TpEeOOBAHUIO 3asABUTENS, MOANMUCHIBACTCS MYHHUIIMNAIBLHBIM CIYXKAIlUM anmnapara
CoBeTta aenyTaToB (Jajiee — MyHHUIIMTIAIbHBIN CIYyKalllhil), OTBETCTBEHHBIM 32 MPUEM
(mosly4eHue) W pEerucTpanuio JOKYMEHTOB, W BBIIA€TCS 3asBUTENIO C YyKa3aHUEM
MPUYUH OTKa3a B ICHb 0OpaIlleHHUS.

12. OTka3 B npeAOCTaBICHUN MYHUIIUMITAIILHON YCIYTH.

12.1. OcHoBaHMsIMM JJisI OTKa3a B MPENOCTABICHUM MYHHUILMIIAIBHON YCIyTH
ABJISIFOTCS :

1) orcyrcTBHE y 3asBUTENS YBAKHUTEJIBHOM MPUUMUHBI JUISI TOJYYEHUS
MYHUIUINATBHOU YCIYTH;

2) OCHOBaHMsI, yCTaHOBJIEHHBIE NOANMYHKTaMHu 1, 2 u 4 mynkta 40 TpeboBaHuUM.

12.2. THBIX OCHOBAHUM JJIs1 OTKa3a B MPEIOCTABIEHUA MYHULIUIAIBHONW YCIYTH
HE UMEETCH.

13. Pe3ynpraT npeqoCcTaBIeHUs MyHULIUNIAIbHOW YCIIYTH.

13.1. Pe3ynpTatom npeaocTaBieHUs MyHULIUNATbHOW YCIIYTH SIBJISICTCS:

1) Bblgaua paspelieHusi Ha BCTYIUIEHHE B Opak JIMIly, AOCTHUTILIEMY BO3pacrta
HIECTHA/ATH JIEeT — oopMIisseTcs: mocTaHOBIeHHeM annapaTta CoBeTa IemyTaToB;

2) OTKa3 B MPEIOCTABICHUM MYHUIUINAIBHOM yclIyru — odopMisieTcs
noctaHoBieHueMm anmnapata CoBeTa JenmyTaToB 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIIUIIAJIbHON YCIIYTH.

13.2. Pe3ynbTat npeaocTaBIeHUs] MYHUIIUIIATIBHONW YCIYTH MOXKET OBITh:

1) BbIIaH TUYHO 3aABUTENIO (IIPEACTABUTEIIIO 3asIBUTEIIA);

2) HampaBJIeH 3asiBUTEIIO MIOYTOBBIM OTIPABICHUEM.

13.3. Crioco6 nosiy4eHus: yka3bIBaeTcsl 3asiBUTEIIEM B 3aIIpOCe (3asBICHUN).

14. IIpenocTaBieHne MyHULIMIAIBHON YCIYTH OCYIIECTBIISIETCS. OECIIIATHO.

15. TpeboBaHus K NOMEMICHUSIM, B KOTOPBIX MPEAOCTABISAETCS MYHHUIIUTIATbHAS
yCciayra, K 3ally OXHJAaHUS, MECTaMm JUJIs 3aloJIHEHUS 3alpoCOB O IPEIOCTABICHUU
MYHULANAIBHON YCIyTH, UHPOPMAIITMOHHBIM CTEHJaM € 00pa3laMy UX 3alOJHEHUS U
MEepEeYHEM JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUSI MYHULIMIAIBHON YCIyTH.

15.1. MecTa 1151 0)KUJIaHUS U 3aMOJHEHUS HEOOXOIUMBIX JJISI TTPEIOCTABICHUS
MYHHUITUTAIHBHOW yCIYTH JOKYMEHTOB JIOJDKHBI OBITh OOOpPYAOBAaHBI CTYJBIMH,
cTonamMu (CTOMKaMHu) JUIsi BO3MOXHOCTH OQOpPMIICHUS JTOKYMEHTOB C OJIaHKaMu
3ampocoB (3asIBJCHUI) U KaHUEISIPCKUMU MIPUHATICAKHOCTIMH.



15.2. Mecta npuema JOJKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM CAHUTAPHBIM,
MPOTUBOMNOKAPHBIM HOPMaM U MpaBUIIaM.

15.3. Ha wundopmanuoHHBIX CcTeHAaX B mnomemeHusx anmnapata Coeta
JIenyTatoB pasmemiaerca Permament, TpeOGoBanus, 00paslbl 3aloOJHEHUs 3ampoca
(3asgBneHus), rpaguk paboThl U HOMEpa KOHTAaKTHBIX TenedoHOB ammapara CoBeta
JEeIyTaToB.

16. ITokazaTenu JOCTYIMHOCTH M Ka4€CTBA MyHULIUITAJBHON YCIYTH:

1) Bpemst oxkuIaHus B OUepeIn MpHU Mojaye JOKyMEHTOB — He Ooiiee 15 MUHYT;

2) CpPOK perucTpanuu JI0KyMEHTOB HE JOJKEH IMPEBBINIaTh 15 MUHYT C MOMEHTA
WX TPEJCTABICHUS 3agBUTEIEM MYHUIUNAIBHOMY CIYKallleMy, OTBETCTBEHHOMY 3a
npueM (MOJIyYEHHUE) U PErUCTPAIUIO IOKYMEHTOB;

3) BpeMsi OXKUJ@aHUSI B OUEpEIU MPU MOJYYEHUHU pe3yJibTaTa MPeAoCTaBICHUS
MYHULIUNATIBHON yciayTu — He Oonee 15 MUHYT.

17. UupopmupoBaHue o MOPsAIKE NPeI0CTaBICHUS MYHUIIMTIAIBHON YCIyTH.

Nudopmanuss 0 mpeaocTaBICHUM MYHUIIUMTAIBLHOM YCIYTrd pa3MeliaeTcs Ha
opunuanbHoM  caiite anmapata CoBera  JenyTtaroB B MHGOPMAIMOHHO-
TENIEKOMMYHHUKAIIMOHHON cetn «MHTepHEeT», HHPOPMAIIMOHHBIX CTEHJAaX WM HHBIX
HMCTOYHUKAX WHPOPMHUpPOBaHUSA B mnomenleHun amnmapara CoBeTa JEMyTaTroB, TJe
MpEeAOCTaBIsIeTCS MYyHULIMNANbHas yciayra, Ha [lopTtasie ToCynapCTBEHHBIX U
MYHULUNATBHBIX yCIyT (GyHKIUN) ropoaa MOCKBBI.

COCTaB, MoCJ€aA0BaTC/IbHOCTG U CPOKHM BBINNOJIHCHUA aAMUHUCTPATHUBHBIX
npoueayp aJada npeaocraBjacHUuA MYHHHHHaJIbHOﬁ yciayru,
TpQﬁOBaHI/Iﬂ K NOPAAKY HX BbBINNOJHCHUA

18. IlpenocraBieHrne MYyHULUMAIBHOW YCIyrd BKJIIOYAaeT B ce0s Cleaylolue
aMUHUCTPATUBHBIE MPOLETYPbI:

1) npuem (moaydeHue) U perucTpanus J10KyMEeHTOB;

2) 06paboTKa JOKYMEHTOB;

3) popmupoBanue pe3ysbTaTa IPeAOCTABICHUS MYHULIMIATBHON yCIIYTH;

4) Bblgaua  (HampaBlIGHHWE) 3asSBUTENIO  pe3ysibTaTa  IPEeAOCTaBICHUS
MYHULUIATBHOU YCIYTH;

5) BpIIaua 3asBUTENIO AyOJMKaTa pe3ysbTaTa MPeJoCTaBICHUS MYHULIUTAIbHOM
YCIIYTH.

19. [IpueM (monyudeHue) u perucTpanus J10KyMEeHTOB.

19.1. OcHoBaHmem Hayana BBIIOJIHEHUS AJMHUHUCTPATUBHOM MPOLEAYPHI
SABJISIETCS MOCTYIUIEHUE IOKYMEHTOB OT 3asIBUTEJISL.

19.2. MyHuuMnanbHbld CIy>aluid, OTBETCTBEHHBINA 3a MpUEM (MOJy4YeHHUE) U
PErUCTpAIUIO IOKYMEHTOB B COOTBETCTBUM ¢ TpeOoBaHUSIMHU:

1) ananu3upyeT NOKYMEHTHI Ha MpPEIMET OTCYTCTBUS OCHOBAaHUM ISl OTKa3a B
npueMe T0KyMeHTOB (myHKT 11.1). [Ipm Hanmumu ocHOBaHUN N7 OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEIOCTABICHUS MYHUIUNAIBHOW YCIYrM BbLAAECT
3asIBUTEIIIO OTKA3 B IpUEME JOKYMEHTOB;

2) npu OTCYTCTBUM OCHOBAHUH ISl OTKa3a B MPUEME TOKYMEHTOB OCYIIIECTBISET
npueM (MOyYEHUE) U PErUCTPALUIO IOKYMEHTOB;

3) mepemaeT  3aperUCTPUPOBAHHBIE  JOKYMEHTbl  Ha  HMCIOJIHEHHUE
MYHHUITUTIATFHOMY CITYXaIleMy, OTBETCTBEHHOMY 32 00pa0bO0TKY JOKYMEHTOB.



19.3. MakcumanbHbli CpPOK BBINOJHEHUS AaAMUHUCTPATUBHOM MPOLEIYPHI
cocTanisieT 1 pabouuil 1eHb.

19.4. Pe3ynbTaroOM BBINOJHEHUA aJIMUHHUCTPATUBHOM MPOLIEAYPHI SIBISETCS
nepenadya  JOKYMEHTOB ~ HAa  MCIOJHEHUE  MYHUIUIIAIBHOMY  CIyXalleMmy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB, a IIPU HAJIMYUK OCHOBAHMM Il OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEIOCTABICHUSI MYHUIIUNIAIbHOW YCIAYTH, —
BblJIaya (HalpaBJICHUE) 3asIBUTEIIO OTKAa3a B IpPUEME JOKYMEHTOB.

20. O6paboTKa TOKYMEHTOB.

20.1. OchHoBaHMEM Hayaja BBINOJHEHUA aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISICTCS MOJYYEHNUE 3aPETUCTPUPOBAHHBIX TOKYMEHTOB MYHUILIUIIATIBHBIM CITYKAIUM,
OTBETCTBEHHBIM 32 00PabOTKY TOKYMEHTOB.

20.2. MyHUIIMTIATBHBIN CITy>Kalui, OTBETCTBEHHBIN 3a 00pabOTKY TOKYMEHTOB,
B COOTBETCTBUU ¢ TpeboBaHUsIMHU:

1) ananu3upyeT AOKYMEHTHI Ha MpeaMeT OTCYTCTBUS OCHOBaHMS Il OTKas3a B
MPEAOCTABICHUY MYHUIIMTIATBHON yCeinyrH (MyHKT 12.1);

2) npu OTCYTCTBUM OCHOBAHUS Il OTKa3a B MPEIOCTABICHUN MYHUIIUNATIbHOM
YCIAYyTH TOATOTABIMBACT MPOEKT IOCTAHOBJIECHUS anmnapata CoBeTa AEMyTaToB O
MPEAOCTaBICHUN MYHUIIMIAIBHON yCIyTH;

3) mpu HaJIMYUM OCHOBAHMS JIS OTKa3a B MPEAOCTABICHUU MYHUIUINATBHOU
yeiyru (myHKT 12.1) odopmiasieT npoekT noctaHoBieHus: annapata CoBera JemnyTaToB
00 0TKa3e B MPEJOCTABICHUN MYHUIIUTIATLHON YCIIYTH;

4) mnHampaBiseT JOKYMEHTbl M TIPOEKT TmocTaHOBJieHus anmapata Cosera
JENyTaTOB O TNPEAOCTABICHUM MYHULMUNAIBHOM ycayru win o0 OTKaze B
MPEIOCTABICHNA MYHULUIIAIBHONW YCIYTH JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
dbopmupoBaHue  pe3yibTata  MOPEIOCTABICHUS  MYHULMOAIBHOM  yCcIyrum  —
pykoBoauTento ammapara (CoBera JAENyTaroB WM JIMIy, MCIOJHAIOMIEMY €ro
MTOJTHOMOYHSL.

20.3. MaxkcuMalbHbIii CPOK BBIIIOJHEHHUS AJMHHUCTPATUBHOW MPOLEAYPHI
cocTaBisieT 3 pabounx JIHS.

20.4. Pe3ynpTaTOM BBINOJHEHUS AJAMUHUCTPATUBHOM MPOUEAYPHI SABIACTCS
MOArOTOBKA MPOEKTA MOCTAaHOBJICHUs anmnapara CoBera IenyTaToB O IMPEAOCTABICHUN
MYHULMINATBHON YCIYTU WM MPOEKTa MocTaHOBIeHUs annapara CoBeTa AenyTaToB 00
OTKAa3€ B IPEAOCTABICHUN MYHULIUNIAIBHON YCIYTH.

21. ®opmupoBaHHe pe3yabTaTa NPEAOCTABIECHNS] MYHULIMNAIBHON YCIIYTH.

21.1. OcHoBaHMEM Hayajga BBIINOJHECHUA aJIMUHUCTPATUBHON MPOLENYPHI
ABJISCTCS TOCTYIUIEHHE PyKOBOAMTEN amnmnapara CoBera JEmyTaroB JOKYMEHTOB U
MPOEKTa MOCTaHOoBieHUA anmapata (CoBera JOenyTaToB O NOPEAOCTaBICHUU
MYHULHANAIBHON YCITyTH WK 00 OTKa3€ B MPEJOCTABICHUN MYHUIIMTIATBLHON YCIIyTH.

21.2. PykoBoaurens amnmapara CoBeTa 1emyTaToB:

1) Ha OCHOBaHUU MOJIYYEHHBIX JOKYMEHTOB PUHUMAET PEUICHUE C YUYETOM IpaB
M HMHTEPECOB HecoBepuieHHoneTHero. lIpm stom pykoBomutens amnmaparta CoBera
JEMyTaTOB MOXKET MPUTIIACUTH 3asiBUTENIS B annapat CoBeTa IemyTaToB JJis Oecebl 1o
BOIIPOCY YBAXKUTEJIBHOW NMPUYMHBI, MTOCIYXKUBIIEH OCHOBAHUEM ISl IPENOCTABICHUS
MYHUIUINATBHON YCIYTH;

2) MOJNMUCHIBAET MPOEKT MOCTaHOBJEHUs ammapata CoBera JemyTaToB O
MpPEAOCTABICHUM MYHHUIMNAIBHON YyCIYyrd uid o0 OTKaze B MPEIOCTaBICHUU
MYHUIUNATBHON YCIYTH;



3) oOecneunBaeT mepenady pe3yjbraTa MNPEJOCTABICHUS MYHUIMNAIBHOM
YCIYTM MYHUIMIAIBHOMY CIIYy’KallleMy, OTBETCTBEHHOMY 3a BblJaudy (HampaBJICHUE)
3asBUTENI0 PE3yJIbTaTa MNPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH, JJISI NMPUCBOECHUSA
JOKyMEHTaM cTaTyca MCIOJHEHHbIX U BblJjauu (HaAmpaBlieHHs]) pe3ysbTaTa
MPEIOCTABIEHNS MYHULIMIAIBHON YCIIYTH 3aBUTEIIO.

21.3. MaxkcuManbHblii CpPOK BBINIOJHECHHUS AJMHHUCTPATUBHOW MPOLEAYPHI
COCTaBJIsIeT 5 pabouux JHEH.

21.4. Pe3ynpTarOM BBINOJHEHUS AJAMUHUCTPATUBHOM MPOUEAYPHl SABIACTCS
MOAIMKUCAHHOE TNOCTaHOBIeHUE amnmapata (CoBera JEmyTartoB O MPEIOCTaBICHUU
MYHULIUMAIBHON YCITyTH WK 00 OTKa3e B MPEJOCTABICHUN MYHUIIMTIATBLHON YCIIyTH.

22. Bblmaua (HampaBlieHHE) 3asBUTENIO0  pe3ysibTaTa MPEJOCTaBIICHHS
MYHHUIIUIIAIbHON YCIIYTH.

22.1. OcHoBaHMEM Hayaja BbBINOJHEHUA aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISCTCS TOCTYIUICHHE pe3yibTara MNPEJOCTABICHUS MYHUUUNAIBHON YCIYyTH
MYHUIUNIAIBHOMY  CIIYXKallleMy, OTBETCTBEHHOMY 32 BblJauy (HampaBiieHUE)
3asIBUTENIO PE3ybTaTa NPEAOCTABICHUS MyHUIIUIAIBHON YCIYTH.

22.2. MyHUIIMNIATBHBIN CIyKallui, OTBETCTBEHHBIM 3a BbIJlauy (HampaBiieHUE)
3asBUTENIO0 PE3YJIbTATa MPENOCTABICHUS MYHUIMIIAIIBHOM YCJIYTH, B COOTBETCTBUHU C
TpeGoBanusimu:

1) mpucBamBaeT TOKYMEHTaM CTaTyC UCIIOTHEHHBIX;

2) uHdopMUpYET 3asBUTENS O pPe3yJbTaTe MNPEIOCTABICHUS MYHUIIMNAIbHOMN
YCIYTH;

3) BblgaeT  (HampaBiSIET) — 3asABUTENIO  pE3yJbTaT  MPEJOCTaBICHUS
MYHHUIIUIIAJIbHON YCIIYTH.

22.3. MaxkcuMalbHbIii CpPOK BBIIIOJHEHHUS AJMHHUCTPATHBHOW MPOLEAYPHI
cocTaBisieT 2 paboumXx JIHS.

22.4. Pe3ynpTarOM BBINOJHEHUS AJAMUHUCTPATUBHOM MPOUEAYPHI SABISCTCS
MPUCBOCHUSI JOKYMEHTaM CTaTyca MCIIOJHEHHBIX U BblJjaya (HampaBiIeHUE) 3asBUTEIIO
pe3yJibTaTa MpeI0CTABIECHHS MYHHULIUIIAIBHON YCIIYTH.

23. Bblgaua  3asBUTENI0  JOyOJlMKaTta — pe3ylbTaTa  MPEJOCTaBICHUS
MYHULUANAIBHON yCIyTH (Janee — AyOauKar).

23.1. B cnaydyae mopuyd WM yTparbl pe3yibTara  IMPEIOCTABICHHS
MYHHLIMIIAJIBHOM  YCIYTM — TIOCTaHOBJeHHs anmapara CoBera JAENyTaroB o
MpPEAOCTABICHUN MYHUIMNAIBHON YyCIyrd uWid o0 OTKaze B MPEIOCTaBICHUU
MYHULIAMAIBHOW YCIYTH, 3asBUTENIb MOXKET 00paTtuThcs B amnmapatr CoBeTa AenyTaToOB
3a TIOJIyYeHUEM €ro AyOJInKara.

23.2. Jlnga mnonydyeHus nayOnukata 3asBuTedb nogaeT B ammapat CoBera
JENyTaTOB 3asBIICHUE, coAepkallee (GpaMUiInio, UMs U OTYECTBO 3asBUTENS, €ro
MOYTOBBINA aapec, HoMep TenedoHa. K 3asBieHuio Ha MnoiaydeHue AyOnuKaTa JOJKEH
OBITH MPUIIOKEH UCTIOPUCHHBIM OPUTUHAJ TOCTaHOBJEHU annapara CoBeTa 1emyTaToB
O TMPEIOCTAaBICHUM MYHUIUIAIBHOW YCIYyrM WM 00 OTKa3e B MPEJOCTaBICHUU
MYHUIUNAIBHON YCIYTH (B ClIy4ae MOpUH).

[Ipu odopmienun npyOnMKata HCIOPYEHHBIH OpPUTMHAN MOCTAHOBJIIEHUS
anmnapata CoBeTa JemyTaTOB O NPEAOCTABICHWU MYHULUMAIBHOW YCIYyrd WIH 00
OTKa3€ B IPEAOCTABICHUY MYHULIUNIAIBHON YCIYTH U3bIMAECTCS.

23.3. MyHUUMNAIBHBIN CyKallliii, OTBETCTBEHHBIN 3a mpuem (MOIyYeHHUe) U
PETHUCTPAIUIO TOKYMEHTOB, PETUCTPUPYET 3asBIICHUE HA MOJyYeHUE AyOIMKaTa B ICHb



€ro TMOCTYIUIEHUSI W HE TMO3JHEee CIEAYIONIero padodero MAHS TMepeaeT ero
MYHUIUNIAIBHOMY  CIIY’>KallleMy, OTBETCTBEHHOMY 3a BblJauy (HampaBiieHUE)
3asIBUTENIO PE3yabTaTa NPEAOCTABICHUS MyHULIIUIATLHON YCIYTH.

23.4. MyHUIIUTIATBHBIN CITyKallui, OTBETCTBEHHBIN 3a BbIJIauy (HAMpaBiICHUE)
3asBUTENIIO pe3yjbTaTa MPEAOCTABICHUS MYHUIUIAIBHONW yCIyrd, odopmisieT B
cooTBeTCTBUM ¢ TpebGoBaHusIMU AyONUKAT W MEPEJAET €ro PyKOBOAMUTENIO ammapara
CoBera nenyTaToB JUIsl MOANUCAHUS.

23.5. Cpoxk Bbilaun nyonukara He Oosiee 10 pabounx nHEH co JHSA MOCTYIUICHUS
3asBJICHUS Ha MOJy4eHue AyOauKara.

(I)OprI KOHTPOJIA 3a HCITIOJIHCHHEM Pernamenra

24. Tekymmuii KOHTPOJb 3a COOJIIOJCHHUEM W HMCIOJTHEHHEM MYHHUIIMIAIbHBIMHU
CIY)KAIllUMH, OTBETCTBEHHBIMH 3a TMPEJOCTABICHUE MYHULIHNAIbHOW YCIYTH,
MOJIOKEHN PernaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAKOIINX
TpeOOBaHU K MPEAOCTABICHUIO MYHUIUIAIBHOW YCIYTd, a TaKXKe MPUHATHEM UM
pELICHUI OCYIIECTBIISIETCA NOJKHOCTHBIMU JinliamMu annaparta CoBeTa JIemyTaToB.

25. KoHTposb 3a MOJHOTOM M KAayeCTBOM NPENOCTABICHUS MYHHIMIIAIBHON
YCIIYTH OCYIIECTBIsETCA B hopMax:

1) mpoBeieHUsI MJIAHOBBIX U BHETUIAHOBBIX MPOBEPOK;

2) paccMmoTpeHust kano0 Ha gAeiictBus (0e3AeHCTBUE) MYHHUIUIATBHBIX
CIIY’KaIllNX, OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHULIMNIAJIBHON YCIIYTH.

26. llopssnok © NOEPUOAUYHOCTH OCYIIECTBJICHHUS IIJIAHOBBIX IPOBEPOK
yCTaHaBIIMBAETCSA IJIAaHOM paboThI annapara CoBeTa I€MyTaToB.

27. Ilpu npoBepke MOTYT pacCMaTpUBATBCS BCE BOIPOCHI, CBSI3aHHBIE C
MpPEAOCTABICHUEM MYHUIMOAIbHON  ycinyrd (KOMIUIEKCHBIE IIPOBEPKH), WU
OTACJNBHBIA BOIPOC, CBA3AHHBIM C NPEIOCTABICHUEM MYHUUUIIAIBHOW YCIYTH
(TemaTUYeCKHE IPOBEPKU).

28. BHemnaHOBBIE MPOBEPKU MNPOBOASTCS B CBA3H C IMPOBEPKOW YCTPAHEHHUS
paHee BBISBICHHBIX HapylleHUW PernameHTta, a Takke B ciydae MOJYy4YEHUS Kajno0
3asiBUTEINIeH Ha JeicTBUS (0e31eHCTBIE) MYHUITMIIAIBHBIX CIYXKAI[UX, OTBETCTBEHHbBIX
3a IPEJOCTaBICHUE MYHULIUIIAIBHOW YCITYTH.

29. Tlo pe3ynbTaTaM OCYIIECTBICHHUS KOHTPOJS, B CIIydae BBISBICHUS
HapylleHUuil coOJIoJIeHUsl TOJOKEeHW PernameHta, BHUHOBHBIE JIHMIIA HECYT
MEPCOHAIBHYIO0 OTBETCTBEHHOCTh B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOJATEIHCTBA
Poccuiickoit @eaepanu 3a pemieHuss U AercTBusa (Oe3neiicTBue), NMPUHUMAEMbIe B
X0JI€ IPEAOCTABIICHUS MYHULIUIAIBHON YCIIYTH.

30. KonTposb 3a mperoCcTaBICHHEM MYHHUUIIAIBHOM YCIYTH, B TOM YHUCJIE CO
CTOPOHBI TpaxaaH, X OObEIMHEHUN U OpraHu3alluii, OCYIIECTBIISIETCS MOCPEICTBOM
OTKPBITOCTH JedaTenbHOCTH anmapara (CoBeTa JAenyTaToB MOpU  NPENOCTABICHUU
MYHHIUIIAIBHON ~ yCIYTH, TMOJYYEHUs TOJHOM, AaKTyaJlbHOM M JOCTOBEPHOU
nHpopMaMK O MOPSAKE MPEAOCTABICHUS MYHHMIIMIAIBHON YCIYTH M BO3MOXXHOCTH
J0CYIeOHOTO  pacCcMOTpeHHs oOpamieHuid (3kamod) B mOpolecce  MOITYyYEHHUs
MYHHULIUIIAJIbHON YCIIYTH.



JocyneOHbIi (BHeCYy1eOHBbIN) MOPSAA0K 005KaJT0BAHUSA PellIeHU U (MJIM) TeUCTBUM
(0e3peiicTBus) annapara CoBera AenyTaroB, €ro A0/2KHOCTHBIX JIUI U
MYHHUUIHUNAJBHBIX CJIYKANHX

31. 3asButenn, BopaBe mnojaTh B anmapaT CoBeTa JemyTaToB >KaloOy Ha
pemienus u (unu) gaeiictBust (Oe3neiicTBue) pykoBonutens ammapata Coeta
JENyTaTOB, MYHHUIUIAJIbHBIX CIY>KalllUX, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE
MYHULUNAIBHON YCITYTH.

32. Tlomaya u paccMOTpeHHE KalloOd OCYIIECTBISECTCS B  MOPSIKE,
ycTaHOBJIEHHOM aBoi 2.1 dexnepanbHoro 3akoHa «O0 opraHu3alvy NpeI0CTaBICHUS
rOCyJJapCTBEHHBIX U MYHUIUIIATBHBIX ycIIyr», [lonoxenuem 06 0COOEHHOCTAX MoAaYn
U PAcCMOTpPEHHs Xalo0 Ha pemieHus u (uiau) neiictBus (Oe3neiicTBuE) amnmapata
CoBera aenytatoB MyHULNMIAIbHOro okpyra CeBepHoe ByToBO, €ro MOIKHOCTHBIX
JUIl 1 MYHUIUIAJIBHBIX CIYXKaIlllUX, YTBEPKJICHHbIM anmnapaToM CoBeTa JEmyTaTOB.



[Ipunoxenne
K AJIMUHHACTPATUBHOMY perilaMmenTy
MPEIOCTABICHNUd  MYHUUUIAIBHOW  yCIYTU
«Bbmaua paspelieHus Ha BCTYIUIEHHE B Opak
JALAaM, JOCTUTIIMM BO3pacTra ILIECTHAALATH
JIET»

3anpoc NnpuHAT 20  ropa Ne
poc b ——-Ton PykoBogurento anmapata CoBera

JeIyTaToB

)
®.1.0., BOMKHOCTb, KOHTAKTHbIN TenegoH, NOANUCH OTBETCTBEHHOTO 3a NpUeM -HK ]_]_[eHKI/IHOI/I

Pe3ynbTat npegocTaBneHus MyHMUunanbHom
ycnyru nony4eH 20__ropa

3aaBuTenn

3anpoc (3asiB/ieHHE) HA NPeIOCTABJIeHHEe MYHUIUIIAJIbHON YCJIYId
«Bbl1aya pa3penieHust Ha BCTyIUICHHE B Opak JiMuam,
AOCTUTIIMM BO3PACTA MIECTHAAATH JIeT»

[Ipomy pazpemunTs )
(haMuIHs, UM, OTYECTBO (TIOTHOCTHIO),

YUCII0, MECALL U T'OA POXKIACHUSA
MECTO KHUTEIHCTBA ,
KOHTAaKTHbIM  TenedoH,  aapec  DJIEKTPOHHOM  mOYTHl  (OpU  HAJTUYUH)

9

IrpaXAaHCTBO

BCTYIIUTH B OpaK ¢ ,
(dhaMuIHs, UM, OTYECTBO (TIOTHOCTHIO),

YUCII0, MECAILL U TOA POXKIACHUSA
MECTO JKUTEIILCTBA ,
TPaXK1aHCTBO

VYBaxkuTtenbHasi MpUYUHA ISl BCTYIJICHUS B OpaK

JIokyMeHTbI, HEOOXOAUMBIE ISl TOJYYeHUSI MyHULIUITAIBHOW YCIyTH, IPUJIaraloTcsl.

Pe3ynpTar npenocrapiieHuss MyHUIUNAIbHOM YCIYTH NPOIILY:

1) Beimath nuuHO B amnmapare CoBera AenyTaTOB MyHULUNAIbHOrO okpyra CeBepHoe
ByTOBO MM MOEMy NpEICTaBUTENIO;

2) HaMpaBUTh MOYTOBBIM OTIPABICHUEM I10 aJIPECY:

Hacrosimum noaTBep: a0 CBOE COIIache Ha ocyllecTBiIeHHe ammapatoM Coseta
JEMyTaTOB MYHHIMIAIBHOTO OKpyra CeBepHoe byTOBO, CleQyrOmMX AEHUCTBUU C
MOMMHU TMEPCOHATbHBIMU JaHHBIMHU: 00paboTka (BKiItO4asi cOOp, CHUCTEMATH3alMIO,
HAKOIUJICHHE, XpaHeHue, YToyHeHue (OOHOBIIEHHE, W3MEHEHHE), MCIOJIb30BaHUE,



o0e3nuurBaHue, OJIOKMPOBAHUE, YHHUTOXXEHHUE MEPCOHANIBHBIX JaHHBIX), a TaKKe
MHBIX JEUCTBUM, HEOOXOAUMBIX IJii OOpaOOTKM MEPCOHAJBHBIX JAaHHBIX B paMKax
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

Cpok pneiicTBUsl coriacusi Ha OOpaOOTKY MEpPCOHANIbHBIX JaHHBIX: MEPUOA
MPEeAOCTABICHUS MYHUIIUTIATHHON YCIIYTH.

Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX MOXET OBITh OTO3BAHO MHOIO
nyTeM Hampabienus anmapaty Coerta nenytatoB CeBepHoe byTOBO MHCHMEHHOTO
OT3bIBA.

Cornacen, uto anmapar CoBeTa JeMyTaTOB MYHHUIIMIAILHOTO OKpyra CeBepHoe
byTtoBo 00s3aH mpekpatuth O0O0paOOTKY TMEPCOHANIBHBIX JAaHHBIX M YHUUYTOXHUTh
MEepCOHAIbHBIE JaHHBIE B CPOK, HE MpeBbIIAOMMI 3 pabouux AHEH C MOMEHTa
MOJIYYEHHUS YKa3aHHOTO OT3hIBA.

3asBUTEIb /
MIOJIITHCH pacmmdpoBka

IIpencraBurens 3aaBUATENS /

MOAMHUCH pacmmdpoBka

20 T




