IIpoBeneHne HE3aBUCUMOW aAHTUKOPPYILMOHHOW OKCIIEPTU3Bl IMPOEKTA IIOCTAHOBJICHUS
annapata CoBera JenyraToB MyHMIMHIanbHOro oxpyra CesepHoe byroBo «O mpenocraBieHuu
MYHHULIMIAIBHBIX YCIYI».

Hauvano npuema 3axmtouenuii ¢ 09.02.2016 r.

Oxonuanue npuema 3aximouenuit 17.02.2016 r.

[IpueM 3aKIr04eHU OCYILECTBIISIETCS 10 AIPECY:

[TouToBsrii anpec: 117216, r. Mocksa, ya. I'puna, 1.1, kopm. 2, kabunet Ne5
annapat CoBeTa JlenyTaToB MyHUIIMIIAIbHOTO OKpyra CeBepHoe byroBo

Anpec anekrponHoi nmoutsl: MS-Butovo@yandex.ru

HPOEKT

AIIITAPAT COBETA JEIIYTATOB
MYHUIUITAJIBHOI'O OKPYT'A CEBEPHOE BYTOBO
IHOCTAHOBJIEHHUE

2016 roma Ne

O NnpeaocTaBJI€eHNN MYHUIIUINTAJIBHBIX YCJIYT

B nensax peanuzanuu ®@epepanbHoro 3akoHa oT 27.07.2010 r. Ne 210-®3 (pen. ot
13.07.2015 1.) «O0 opraHu3anyy NPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX
yCiayr», Ha OoCHOBaHMM noctaHoBieHud IIpaBurensctBa Poccuiickonn ®enepaunn o1
16.05.2011 r. Ne373 (pen. or 23.01.2014 r1.) «O pa3zpaboTke © YTBEPKICHUH
aJIMMHHCTPATUBHBIX pErJIaMEeHTOB WCIIOJIHEHUS roCy/1apCTBEHHBIX byHKIHi
aMUHHCTPAaTUBHBIX  PErJaMEHTOB  IPEAOCTABIEHUS  TOCYJAPCTBEHHBIX  YCIyr», OT
16.08.2012 r. Ne 840 (pen. ot 14.11.2015 r.) «O nopsiake nmogauu U pacCMOTPEHUS Kajao0 Ha
pemenus u neiicteusa (6e3neiicTBue) (heaepaabHBIX OPraHOB MCTIOTHHUTEIBHON BIIACTH M HUX
JIOJDKHOCTHBIX JIHI, (peaepaiabHBIX TOCYIAPCTBEHHBIX CIY)KAlMX, JODKHOCTHBIX —JIHII
rOCyIapCTBEHHBIX ~ BHEOMO/KeTHBIX  ¢GoHAOB  Poccmiickoit  Dexepanuu, a  Takxe
['ocynapcTBEeHHOM Kopropaluu o aTOMHOU sHeprun «Pocarom» u ee JNOIKHOCTHBIX JINL» U
noctaHoBieHus [IpaBurensctBa Mocksel oT 15.11.2011 1. Ne 546-I1IT (pen. ot 08.12.2015 r.)
«O npenocTaBIeHUH TOCYIapCTBEHHBIX 1 MyHUIIMIIAJIBHBIX YCIIYyT B ropoje MockBey, anmnapat
CoBera fenyTaToB MyHULIMIIAIbHOTO OKpyra CeBepHoe byTOBO MOCTaHOBMIL:

1. YBepaurs:

1) Iopsimox hopmupoBanust u BeneHUs Peectpa MyHHIIMTIANBHBIX yCIyT (priioxkenue 1);

2) llopsmok pa3pabOTKM W YTBEpXKJIEHUS  aJIMHHHUCTPATUBHBIX  PErVIAMEHTOB
IIPEIOCTaBICHNS] MyHULIUIIAJIbHBIX YCIyT (IpUII0KEHUE 2);

3) TpeboBanus K MpeAOCTaBICHUIO MyHUIIUIATBHBIX YCIYT (MpHIoKeHue 3);

4) Ilonoxxenre 00 OCOOECHHOCTSIX MOJAYM U PACCMOTPEHUS KO0 Ha perieHus: u (Win)
neiictBus (OeszneiictBue) anmapata CoBeTa JeMyTaToOB MyHHLHMIAIbLHOrO okpyra CeBepHoe
ByToBO, €ro 1OJIHOCTHBIX JUI] U MyHULMIIAIBHBIX CIYKAIUX (IpUIIOKEHHUE 4).

2. Hacrosimee noCTaHOBJIEHHE BCTyNAaeT B CHIYy €O JHS €ro O(QUIHAIBHOIO
OIy0JINKOBaHUS B OroyieTeHe « MOCKOBCKMI MyHULIMTIIAIbHBINA BECTHUK.

3. Ilpu3HaTh yTpaTUBIIMMHU CHJIy NOCTAHOBJIEHHS MYHULUNAIUTETa BHYTPUIOPOJCKOIO
MyHUIMIaTIbHOro oOpaszoBanus CesepHoe byrtoBo B ropome Mockse: or 13.07.2011 r.
Ne95a-IT «O Tlopsiake pa3pabOTKM W YTBEPKIAEHUS aJIMHHHUCTPATUBHBIX PETJIAMEHTOB
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MPEIOCTaBICHU MYHHLIMOAIBHBIX ycuayr», oT 13.07.2011 r. Ne956-I1 «O TIlopsnke
(bopMUpOBaHUS U BEIEHUS PEECTPa MyHUIIUIAIBHBIX YCIyT».

4. KoHTpoOJb 32 UCIIOJHEHUEM HACTOSALIETO IOCTAHOBJIEHHS BO3JIOXKUTh Ha PYKOBOIMUTES
annapara Cosera genyratoB lllenkuny JI.K.

PykoBoauTens anmapara
CoBera aenyraTroB JLK.Illenkuna



IIpunoxenune 1
K  mnocraHoBieHutro  anmapata  CoBera

JIeTTyTaTOB MYHULIUIAIBHOTO OKpyra
CesepHoe byroBo
OT 2016 roma Ne

Hopsigok

(l)OpMI/IPOBaHl/Iﬂ H BCACHUHA PGECTpa MYHUIHINAJIBHBIX YCJIYI'

1. Hacrosmuii Ilopsgok B 1memsx oOecriedeHUs: JAOCTYMHOCTH, TOJHOTHI,
JOCTOBEPHOCTU U aKTyaJIbHOCTH CBEJIEHUN O MyHULMIIAIbHBIX yCIIyrax (Jajnee — CBEAEHUs 00
yCIlyrax) ycTaHaBJIMBaeT TpeOoBaHMs K (HOPMUPOBAHUIO U BEACHHUIO PeecTpa MyHUIMITAIbHBIX
yeayr (nanee — Peectp).

2. Peectp colIepXWUT CBEIEHUS O MYHHULIMNAIBHBIX YCIyrax, IpeloCTaBISIEMbIX
annaparom CoBeTa JenyTaToB MyHuLunanbHoro okpyra CesepHoe byToBo (manee — annapar
CoBera aemyTaToB).

3. Peectp Benercs B 37€KTPOHHOM BHJE B HH()OPMAITMOHHO—TEIEKOMMYHHUKAIIMOHHON
cetu «/HTepHeT» Ha oduIHMaTLHOM caiite anmapata CoBera JAemyTaTtoB (namee —
o UIMAIEHEIIN CaiiT).

Cenennst 00 yciyrax, pa3MEIIEHHBIX Ha O(HUIMATBHOM CaiiTe, SBIAIOTCA
OOIIEIOCTYTTHBIMH U IPEJOCTABIISIFOTCS OECIUIaTHO.

4. ®opmupoBaHue U BeaeHue Peectpa ocyliecTBisieTcs MOCPEICTBOM:

a) pa3MeIeHus CBeJIeHNI 00 ycayrax Ha opUIIMAIBEHOM caiiTe (Jajiee — pa3MelieHne
CBEJICHU).

0) HampaBieHMs cBeAeHM 00 ycimyrax ans  pasMeuieHuss Ha - Iloprane
rOCYJapCTBEHHBIX M MYHHLIUNANbHBIX ycayr ((yskuuit) ropoga MockBel (nanee —
HaIlpaBJICHUE CBENIEHUH Ui pa3MeleHus Ha [lopraine).

5. CocTaB cBefieHMl 00 yciyrax, HoJUIeKalluX pa3MEeLIEHUIO, 3all0JIHAETCS COTJIacHO
NPWIOKEHUIO K HacTosAmeMy llopsaxy.

6. Pa3smemienune cBeneHuid oOecneyrMBaeT MYHULMIMAIBHBIA CIyXalllMi amnmapara
CoBera nenyTaToB, K JOJUKHOCTHBIM OOS3aHHOCTSIM KOTOPOrO OTHECEHO BezeHue Peectpa
(manee — MYHHLMIAJIBHBIA CIy>KAallMH 110 BEJEHUIO PEECTpa) B TEUEHHUE 5 THEH CcO JHA
IIPEIOCTaBICHMSI TAKUX CBEJICHUM.

7. MyHALIMIIAJIBHBIN CITy>KaIlMi 110 BEACHUIO peecTpa:

a) OCyILECTBJseT (UKCUPOBAHME U XpaHEeHHEe MH(OpManuu 00 MCTOPUN M3MEHEHUU
CBEZIEHUI 00 yciyre, o0ecreurBaeT cO3/laHue U XpaHEHUE apXUBHBIX Konuil Peectpa;

0) oOecrnieunBaeT (PUKCHUPOBAHHE W XPAHCHHE CBEICHHH O JIMIAX, MPEI0CTaBUBIINX
CBeJleHUs 00 yciyre.

8. [IpenocraBienne cBeaeHU 00 yciyrax Jis pasMemleHus Ha O(QUIIMANIbHOM caiTe
OCYIIECTBIISIETCSI MyHUIIMIIAJIBHBIM CIyamuM annapara CoBeTra J€myTaToB, K J1OJKHOCTHBIM
00513aHHOCTSIM KOTOPOr0 OTHECEHA OpraHU3alMs MPEAOCTaBIECHUS MYHULHUIAIbHOW YCIyTH
BesneHue Peectpa B TeueHue 5 OHEW CO JIHS YCTAHOBJICHHMS U (WJIM) U3MEHEHHMsI CBEJICHUI,
OIIpE/ICNIEHHBIX B MIPWIOKEHUH K HacToAweMy [lopsaxy.

9. CBenenust 00 yciayrax HarpasJstoTcs Uil pa3MeleHus Ha [loprane B cooTBeTCTBUU
c CormamenneM 00 HWHPOPMAIMOHHOM B3aMMOJACUCTBUU Mexay JlemaprameHTOM
TEPPUTOPUATILHBIX OPraHOB MCIOJHUTENBHOW BiacTH ropojga Mockssl u anmnaparoM Coseta
nenyrtatoB oT 19 auBaps 2012 rona.



IIpunoxxenue
k [lopsnky ¢opmupoBanus u Beaenus Peecrpa
MYHULANTAIBHBIX YCIIyT

Ilepeyensn
CBe/IeHUH 0 MYHHIMIIAJBHOM ycJayre AJsi pa3MelieHust
B PeecTpe MyHMIMIAIBHBIX YCJIYyT

1. HaumeHoBaHMEe MyHUIIMIIAIBHOMN YCIIYTH.

2. HauMmeHOBaHMS M PEKBU3UTHI 3aKOHOJATEIbHBIX U MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, IIPEyCMAaTPUBAIOIINX IIPETOCTABICHUE MyHUIIUIIAIIBHON YCIIYTH.

3. HaumeHOBaHMS OpraHoB, Y4YacTBYIOIIMX B IPEIOCTABICHUM MYHUIIMIIAIBLHOU
YCIIyTH.

4. HaummeHoBaHue, HOMEp, Jara, CBeACHHA OO OIyOJMKOBaHUHM HOPMATUBHOTO
[IPaBOBOIO  aKTa, YTBEPJAMBLIEIO  aJMUHUCTPATHBHBIA  pPETJIAMEHT  IPEIOCTABICHUS
MYHHUIUIAIBHON YCIYTH.

5. CsemeHus o0 MecTe TnoAadd 3ampoca (3asBi€HUs) HA MPEIOCTaBIICHHE
MYHHUIMIAIBHON YCIyTH.

6. HanmeHoBaHue pe3ypTaTa nIpe1oCcTaBIeHUs MyHUIIMIAIBHON YCIyTH.

7. HaumeHoBaHme  JOOKyMEHTa, IOATBEPKIAIOIIETO  KOHEYHBIM  pe3yJIbTar
IIPEI0CTaBICHUS] MyHULIUIIAIbHOM YCIyTH.

8. CBefieHMs O KaTeropusix 3asBUTEJEH, KOTOPBIM MPEAOCTABISAETCS MyHULUMIIAIbHAS
yciyra.

9. Csemenmss o0 Mecte HWHOOPMUPOBAHUS O TpaBUIaxX MPEJOCTABICHUS
MYHHUIUIAIBHON YCIyTH.

10. CBeneHust 0 MaKCUMaJIbHO JOITYCTUMBIX CPOKAX MPEIOCTABICHHS MyHULIUIIAIbHOM
YCIIyTH.

11. Csemenus 00 OCHOBaHMAX JJI1 IPUOCTAHOBICHUS  IPEAOCTABICHUS
MYHHUIMIAIBHON yCIyry 100 0TKa3a B IPEIOCTaBICHUN MyHULUIIAIbHOM yCIIyTH.

12. HammeHOBaHUSI JTOKyMEHTOB, NOJUIEKAIUX IPEJICTABICHUIO 3asBUTEIEM IS
MOJIyYEHHS] MyHULIMIIAIbHON YCIIyTH.

13. CBeneHus 0 BO3MOXKHOCTUA (HEBO3MOXXHOCTH) MPEIOCTABICHUS MYHUIUNAIBLHON
YCIIyI'M B MHOTO(YHKIIMOHAJIbHBIX LIEHTPaX.

14. Cenenust 0 BO3ME3THOCTH (0€3BO3ME3THOCTHU) MPETOCTABICHNS MYHULIUITATIbHON
YCIyI'M W pa3Mepax IJIaThl, B3MMAaeMOW C 3asiBUTENS, €CIM yCIayra MNpefoCTaBlseTCs Ha
BO3ME3IHON OCHOBE.

15. CBenenus 00 aJAMMHHMCTPAaTUBHBIX IPOLEAYpaX, IMOJUIEKAIIMX BBITOJIHEHUIO
OpraHOM MECTHOTO CAaMOYMPAaBJIEHUS NPH MPEJOCTABIECHUN MYHHUIMIIAJBHON YCIYrH, B TOM
YHCJIE CBEACHMS O MPOMEXKYTOUHBIX M OKOHYATEJBHBIX CPOKAaX TAaKUX aJAMUHHCTPATUBHBIX
IpoLenyp.

16. Csemenus 00 anpecax O3JICKTPOHHOH NOYTHI, Tele(OHAX OpraHa MECTHOTO
CaMOYIIPABJICHHUS.

17. CseneHus o0 TOpsAAKE KOHTPOJS 3a HCIOJIHEHUEM aJIMUHUCTPATUBHOIO
perijamMeHTa.

18. Csemenmst o cmocobax u ¢opMax o0OXKaJOBaHUSA PEHICHUH H JAEUCTBUM
(Oe3nmelicTBHSI) AOHKHOCTHBIX JIML M MYHHUIMNAIBHBIX CIYXallMX [pU I[PEJOCTABICHUN
YCIIyTU U CBEACHHUS O JOJDKHOCTHBIX JIMLAX, YIOJHOMOUYEHHBIX Ha PACCMOTPEHHUE Kanol, ux
KOHTAKTHBIE JIaHHBIE.

19. TekcT aAMHUHUCTPATUBHOTO pErjaMeHTa, (OpMbI 3aIIPOCOB (3asBICHUII), KOTOPBIE
HEOOXO0IMMBI 3asBUTEIIIO IS MTOJIYYEHHUS] MyHULIUIIAIbHON YCIyTH.



20. CBeneHus 0 AaTe BCTYIUIEHHS B CHITYy aIMUHUCTPATUBHOTO PErJIAMEHTA.

21. CBeneHuss 0 BHECEHMM M3MEHEHUI B HOPMAaTUBHBIA ITPaBOBOW aKT, YTBEPAMBIIUN
aJIMMHHUCTPATUBHBII pErjaMeHT MPEJOCTaBICHUS MYHMIMIAIBHON YCIyrH, € yKa3aHUeM
HOMEpa, JaThl, CBEJEHUS 00 OnmyOJIMKOBAaHMM HOPMATHBHOI'O IPAaBOBOIO aKTa, KOTOPBIM
BHECEHBI TAKUE U3MEHEHUS.

22. CpeneHus O JAare MNPEKpalleHus JIeHCTBUA aJMMHHCTPATUBHOIO peErjaMeHTa
IIPEIOCTaBICHHS] MYHULIUIIAIbHOM YCIIyTH (IPU3HAHUS €r0 yTPATUBIINUM CHUILY).



[Tpuioxenue 2
K  mnocraHoBieHutro  anmapata  CoBera

Ty TaTOB MYHULIUIAIBHOTO OKpyra
CesepHoe byroBo
oT 2016 roga Ne

Hopsipox

pa3pa60TKn N YTBEPKACHUA aIMUHUCTPATUBHLIX PErJIaMECHTOB
npeaocraBJcHUusI MYHUIIUIIAJBHBIX YCJIYT

1. Hacrosmuii [lopsmok ycraHaBiamBaeT mpaBmia pa3pabOTKH W yTBEPKICHUS
aJMUHHCTPATUBHBIX pErJIAMEHTOB IMPEAOCTABJICHUS MYHULUIAIBHBIX YCIyr (Jajgee —
pErJIaMEeHTHI).

2. PernaMeHT sBIISIETCSI HOPMaTUBHBIM IIPAaBOBBIM akToOM arrapaTta CoBera JIenyTaToB
(nanee — anmnapat CoBeTa JENyTaTOB), ONPEAEISIOIUM MOPSIOK, CTaHAAPT MPEJOCTaBICHUS
MYHUIMOAIBHONM  yCIyTH, B TOM 4HCJE€ COCTaB, CpPOKM U IOCIEJ0BATEIbHOCTb
aJIMMHHMCTPATUBHBIX IMpoLenyp (IeicTBuil), ocyliecTBiIsseMbIX annaparoM CoBeTa JemyTaToB
mo 3ampocy (HU3UYECKOro WM IOPUAWYECKOro JiMha Ju00 UX  YIOJIHOMOYEHHBIX
IIPEICTaBUTENIEN B paMKax MOJIHOMOYHM, YCTAHOBJIEHHBIX HOPMATUBHBIMU IIPABOBBIMU aKTAMMU
Poccuniickonn ®enepanny, NPaBOBBIMM AaKTaMHU TIopoAa MOCKBBI M MYHUUMIIAJIbHBIMU
IpaBOBBIMM aKTaMHW, M B COOTBETCTBMM C TpeOoBaHusMH DenepanbHOro 3akoHa
ot 27.07.2010 roga Ne 210-®3 «OO0 opraHu3zanuM NPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIMOAIBHBIX YCIyI», a TaKXe MOpPAJOK B3aUMOAECHCTBUS MEXKIY CTPYKTYPHBIMU
NOJIpa3JeeHUsIMH, JIOJDKHOCTHBIMU JIMIAMHU W MYHULUIAIbHBIMU CIy’KalllUMU armapara
CoBera AenyTaToB IpU MIPELOCTABICHUN MYHULIUIIATIbHON YCIIyTH.

3. PernmameHT pazpabaTeiBacTCsi MyHULMNAIbHBIM ciykamum anmnapara Cosera
JEeNyTaToB, K  JOJUKHOCTHBIM  OOSI3aHHOCTSIM  KOTOPOTO  OTHOCHUTCSI ~ OpraHM3alius
IIPEIOCTaBIEHMS COOTBETCTBYIOLIEH MyHULIUIIATBHON YCIIYTH (Jjajiee — UCIIOTHUTED).

4. Ilpu pa3paboTke MPOEKTa periiaMeHTa UCIOIHUTEb:

a) ompejenseT MepedyeHb HOPMATHBHBIX INPaBOBBIX akToB Poccuiickoil @enepanumy,
IIPaBOBBIX AaKTOB Tropoja MOCKBBI M MYyHULUMIAIbHBIX IPAaBOBBIX AaKTOB, SIBIISIOIIUXCS
IIPaBOBBIMHM OCHOBAHUSMU JJIs1 IPEAOCTABIEHUS] MyHULIUIIAIbHOM YCIIYTH;

0) oCylIecTBIsE€T aHaJIU3 HOPMATHBHBIX IPAaBOBBIX akToB Poccuiickoii ®denepannu,
IIPaBOBBIX AaKTOB Topoja MOCKBBI, MYHMIMIIAJIbHBIX IPAaBOBBIX AKTOB, PETYJIUPYIOIINX
MIPEIOCTaBICHHE MYHULIMIIATBHON YCIIyTH.

B) OCYILIECTBJISICT aHAIM3 JCHCTBYIOIIETO MOPSAAKA MPENOCTABICHUS MyHUIIMIAIBHON
YCIyTU U OHEHKY O3(QQEKTUBHOCTH €€ MPEeNOCTAaBICHHUS C LENbI0 COBEPIICHCTBOBAHHUS
(onTMMU3aLMK) AMUHUCTPATUBHBIX MPOLIEAYp (AEHCTBUI);

I') ONpEIeNsieT IOCIEI0BaTENbHOCTh AaJMUHUCTPATUBHBIX Mpouenyp (AeicTBuil) c
Y4ETOM TMpPEMJIOKEHHH 10 ONTUMM3ALMU IPEAOCTAaBICHUS MYHULUIAIBHOW YCIyTH,
BO3MO>KHOCTH TPEJOCTABICHHUS €€ B JICKTPOHHOU (opME;

) OCYIIECTBJIECT aHAIN3 BOCTPEOOBAHHOCTH MYHHMIIUIIAIBHON yCIYTH B 3JEKTPOHHON
dopme, BO3MOKHOCTH €€ MpPEJOCTaBICHHS TOJBKO B AJIEKTPOHHOW (opme 0e3 JIWYHOTrO
NPUCYTCTBUA 3asBUTENs B annapare CoBeTa J1emyTaToB;

€) pa3pabaTbIBaeT MPOEKT CTaHJAPTA MIPEAOCTABICHUS MyHUIIMIIAIBHON YCIyTH;

’K) BBITMIOJIHAET APYTUE NEHCTBUS A7 pa3pabOTKH MPOEKTA PETIaMeHTa.

5. IIpoexr pernaMeHTa IOMJICKUT HE3aBUCUMOW OKCIEPTU3E M DJKCIEPTHU3E,
npoBogumoin anmapatom CoBera [enmyTaToB (Jajee — BHYTPEHHSS SKCIEPTU3a), a TaKXKe
AHTUKOPPYNLIMOHHOU JKCIIEPTU3E.

AHTUKOPpPYILMOHHAs 3KCHEPTH3a MPOEKTa pErjaMeHTa MPOBOAUTCS B MOPSAIKE,



YCTAHOBJICHHOM JUJI IIPOBEACHUS aHTUKOPPYILIMOHHON DKCIIEPTU3bl HOPMATUBHBIX IPABOBBIX
aKTOB U TIIPOEKTOB HOPMAaTHUBHBIX IPAaBOBbIX akToB anmapara CoBeTa JemyTaToB,
OJIHOBPEMEHHO C BHYTPEHHEU 3KCIIEPTU3OM.

6. UcnonuuTens obecrneynBaeT pa3MelIeHHe MPOEKTa periiaMeHTa Ha o(uunaibHOM
caifite ammapara CoBera JemyTaToB B HH(POPMALHMOHHO-TEIEKOMMYHHKAITMOHHOW CETH
«HTepHeT» (mamee — oQUUIMANBHBIA CAlT) C yKa3aHHEM CPOKOB IpHeMa 3aKII0YCHUN
HE3aBUCUMOMN 3KCIEPTU3BI (CPOK MpHEMA 3aKIIOYEHUN HE MOXKET ObITh MEHEE OJTHOTO Mecsia
CO JIHA Pa3MEIICHHs PEeTJaMeHTa), a TakKe KOHTaKTHOW mHpopMmarun (TenedoH, dakc, aapec
AJIEKTPOHHOM MOYTHI, IOYTOBBIN aAPEC) AJIs HAIPABIICHUS TAKUX 3aKJIFOUYEHUN.

7. 1Ipu NOCTYIUIEHUH 3aKJIFOYEHUM HE3aBUCUMOMN DKCIIEPTU3bI UCIIOJIHUTENb B TCUCHHE
AT JHEW €O JHSA OKOHYaHHsA CpOKa IpHUEeMa 3TUX 3aKIIOYCHMM, paccMaTpuBaeT UX U
IPUHUMAET PEUIEHUE MO PE3yJbTaTaM KaXkJI0M TaKoW SKCHEpPTU3bl: O J0pabOTKE MpOeKTa
perjaMeHTa Win O HEelleJIeCO00Pa3HOCTH yueTa IKCIIEPTU3bI.

8. IlpuHATHIE UCTIONHUTENEM PEUIEHUS 10 pe3yJbTaTaM PAaCCMOTPEHUsS 3aKJIIOUEHUMN
HE3aBUCUMOW 3KCIEPTU3BI O(OPMIISIFOTCSI CIIPABKOW 00 MTOTaX HE3aBUCUMOW IKCIIEPTHU3bI, B
KOTOPOH yKa3bIBAIOTCS:

a) HAMMEHOBAHUE MTPOEKTA PEryIaMEHTa;

0) mara pa3MeneHHs MPOEKTa PerlaMeHTa Ha OQHUIIMAaILHOM caiiTe;

B) JlaTa OKOHYAaHMsI IPUEMa 3aKJIFOUEHUN HE3aBUCUMOM IKCIIEPTHU3BI;

I') KOJJMYECTBO MOCTYIMBIINX 3aKJIIOYEHUIN HE3aBUCUMOM 3KCIIEPTU3BL;

1) coJep KaHue TOJIOKEHUN MTPOEKTA PErJIaMEeHTa C yUeTOM 3aKII0OUYECHUN HEe3aBUCUMOM
AKCIIEPTU3BI (C U3JI0KEHUEM PENAKIIMU TAKUX MTOJOKEHUH 10 UX U3MEHEHMUS);

€) MOTHBHpPOBAaHHOE OOOCHOBAaHHME pEIIEHUS O HELelecooOpa3HOCTH — yyeTa
3aKJII0OYEHU N HE3aBUCUMOW DKCIIEPTU3BI.

9. HUcnonHuTenb B CPOK HE Oojiee IMATU JAHEW IOcie JIHA OKOHYAHUS CpOKa IpHema
3aKJIIOYEHUN HE3aBUCHMOU JKCIIEPTU3bI HAIIPABIAET MyHULUIIAIIBHOMY CIIy KalleMy arrapara
CoBera JenyTaroB, K JOJDKHOCTHBIM OOS3aHHOCTSM KOTOPOI'O OTHOCHUTCS IPaBOBOE
oOecrieueHne nesTenbHOCTH ammapara CoBera EMyTaToB, Ui TMPOBEICHHUS BHYTPEHHEU
JKCIEPTU3BI:

a) MPOEKT MocTaHOBIIeHU anmnapara CoBeTa IeMyTaToB 00 yTBEPKACHUH PETIaMEHTa;

0) IPOEKT periiaMeHTa;

B) KOMHH 3aKJIIOYCHUI HE3aBUCUMOM HKCTIEPTU3HI (IIPU UX HATUYHH);

') KOUIO CIIPAaBKU 00 UTOraX HE3aBUCUMOM 3KCIIEPTHU3BIL.

10. Ilpm mpoBeneHMM BHYTPEHHEW 3KCHEPTH3bl MPOEKTA PErIAMEHTa MPOBOAMTCA
OLICHKA:

a) COOTBETCTBMSI IPOEKTa perjamMeHTa TpeOOBaHUSAM, NPEIBSABISEMBIM K HEMY
@DenepanbHbIM  3aKOHOM  «O0  opraHu3aluu  MPEJOCTaBIEHUS TOCYJApCTBEHHBIX U
MYHHUIMNAIBHBIX YCIYT» U NPUHATHIMU B COOTBETCTBUM C HUM HOPMATHUBHBIMHM IPABOBBIMU
aKTaMu;

0) ydera pe3yJbTaTOB HE3aBUCUMOMN IKCIIEPTU3bI B IPOEKTE PETIAMEHTA.

11. Cpok mpoBeneHUs] BHYTPEHHEH SKCIEPTU3bl U IMOArOTOBKU 3aKIIOUEHUS IO €€
pe3yibTaTaM He MOXKET OBITh OoJiee AecaTr pabodrX AHEH CO JTHS MPEICTaBICHUs JOKYMEHTOB
(myHKT 9). 3aKiroueHHe BHYTPEHHEH ASKCIIEPTU3bl HANPABIAETCS HCIOJIHUTENIO B JE€Hb €ro
IIOATOTOBKH.

12. VcnonHuTenp B TE€YEHUE TPEX JHEH CO JHS MOJYUYEHUs 3aKIIIOUEHUS BHYTPEHHEU
AKCIIEPTU3bl 00ECTIEUNBAET yUET 3aMEUaHUI U MPEII0KEHUHN, COAEPKALINXCA B 3aKIOYEHHUH.
B cimydae Hecormacus HMCHOJIHMTENS C 3aKIIOYEHUEM BHYTPEHHEM OSKCIEPTU3bl, pELICHUE
ocTaercs 3a pykoBoaureseMm anmnapata CoBera AemyTaToB.

13. Ucnonuurens B CpPOK, HE MPEBBIIAIOIIMA NATh JHEH CO JIHA PacCCMOTPEHUS
3aKJIFOUEHUS BHYTPEHHEHN 3KCHIEpPTU3bl, BHOCUT pyKoBoauTento ammnapata CoBeTa JEmyTaToB



IIPOEKT PETIAMEHTAa, K KOTOPOMY IIPHJIATatOTCS:

a) MPOEKT NocTaHoBJIeHUS annapata CoBera AenyTaToB 00 YTBEPKACHUU PeriaMeHTa

0) cmpaBku 00 HTOrax HE3aBHUCHMOH 3KCIIEPTH3BI, B TOM YHCJIE HE3aBHCUMOMU
AHTUKOPPYNIIMOHHON SKCIIEPTU3BI;

B) 3aKJIIOUEHUS BHYTPEHHEHW SKCIEpPTU3bl, B CIIy4ae HECOrjacusi C 3aKIOYEHHEM
BHYTPEHHEH DKCIEPTU3bI, TUCbMEHHBIE BO3PAKEHHUS;

T') MPOEKTHl MyHHUIIMITAJIBHBIX MPABOBBIX aKTOB, B CIy4yae €CIM B IpoIiecce pa3padoTKu
IIPOEKTAa perjaMeHTa BBISABISETCS BO3MOXXHOCTh ONTHUMM3ALUU (TOBBIIIEHUS] KadyecTBa)
IIPEAOCTABJICHUS MYHMIMIAIBHOM YCIYTM IIPU YCJIOBUM H3MEHEHHM COOTBETCTBYIOIIHMX
MYHULIANTAJIBHBIX [IPABOBBIX aKTOB.

14. PermameHT yTBepxAaeTcs IOCTaHOBJIeHHEM amnmnapara CoBeTa JENyTaToB H
BCTYMaeT B CHJIYy CO JHS €ro O(HIMaIbHOrO OIMyOJIMKOBAHMSA, €CIIM B IOCTAHOBJICHUU HE
OTrOBOPEHO MHOE.

OnHOBpeMEHHO ¢ OnyOJMKOBAaHUEM pErJIAMEHT MOJUIEKUT pa3MELIEHUI0 Ha
opunmansHOM caifte, WHGOPMAIMOHHBIX CTEHAaX B momemeHusx amnmapata Coera
JEIyTaToB.

15. BHeceHre M3MEHEHNH B PEIVIaMEHT OCYLIECTBISECTCS Ha OCHOBAaHUM M3MEHECHUH,
BHeceHHBIX B DenepanbHblil 3akoH «O0 OpraHM3anuy MPEeIOCTaBICHHS TOCYIapPCTBEHHBIX U
MYHULANIAJIBHBIX YCIyTD» W HMHBbIE HOPMATUBHBIE IpaBoOBble akThl Poccuiickoir denepanun,
IIPAaBOBBIE AKThI ropona MOCKBBI M MYHHLMIAIbHBIE IIPABOBBIE aKThl, a TAKXKE B LEJAX
COBEPILICHCTBOBAHUS AJMUHUCTPATUBHBIX Mpoueayp (IeHCTBUI) MO MPEJOCTaBICHUIO
MYHULIANTAJIBHON YCIIYTH.



[Tpunoxenue 3
K  mnocraHoBieHutro  anmapata  CoBera

JeTyTaTOB MYHHULUTIAITBHOTO OKpyTa
CesepHoe byroBo
oT 2016 rona Ne

TpeGoBanus

K NMPeI0CTABJICHHI0 MYHUIIUNIAJTbHBIX YCJIYT
Oo01Me mMoJI0KeHUs

1. Hactrosmumu TpeboBaHMSAMH PEryJUPYIOTCS BOIPOCHI MPABOOTHOIIEHUH MEXITy
annaparom CoBeTa JienyTaToB MyHuIMnainbHoro okpyra CesepHoe byToBo (manee — annapar
CoBera JenyTaToB) U 3asiBUTEISIMU [IPU [IPETOCTABICHUH MyHULIUIIAIBHBIX YCIYT.

2. IlocranoBnenmsimu  ammapara CoBera  JOemyTaToB 00  YTBEPXKICHHUH
aJMUHHMCTPATUBHBIX pErJIAMEHTOB IPEAOCTABICHUS MYHULUIAIbHBIX YCIyr (Jnaigee —
perjJaMeHThl) MOT'YT OBbIThb YCTAHOBJIEHBI JOIOJHUTEIbHBIE TPEOOBaHUS K IPENOCTABICHUIO
COOTBETCTBYIOLUX MyHULIMIIAIBHBIX YCIIYT.

TpebdoBanus k uHGOPMHUPOBAHNIO 3asiBUTe e
IPH NPEAOCTABJICHUN MYHUIUNIAJBHBIX YCJIYT

3. 3agBuUTEns HWMEET NPaBO HA MOJyYeHHE BCeH HMHPOpPMAIMU, CBS3aHHOW C
IIPEIOCTaBICHUEM EMY MYHULIMIIAIBHON YCITyTH.

4. OcHOBHBIMHU TPeOOBAaHUSAMHU K HH()OPMUPOBAHUIO 3asIBUTEIICH MPU MPEIOCTABICHUN
MYHHULUTAIBHBIX YCIYT SIBISTFOTCS:

1) nocroBepHOCTH HH(OPMALIH;

2) momHOTa HHPOPMALINH;

3) HarAAHOCTH (POPM IPENOCTABISIEMON HH(OPMALIH;

4) nocTynmHOCTh HH(POPMAIIHH;

5) onepaTuBHOCTH MPENOCTABICHHS HH(POPMAIIUY;

6) akTyaJIbHOCTh MH(OPMALINH;

7) mpenocTaBieHrne HHGopMaIu Ha 6€3B03ME3IHON OCHOBE.

5. llpu mnpenocTaBieHUM MYHMIMIAIBHOM YCIYTM 3asBUTEIIO IPEIOCTaBIAETCA
uHpOpMaIys o:

1) mecre HaxoxzaeHuss u rpaduke padorbl ammapara CoBeTa JAEMyTAaTOB, BKIIOYAs
MECTO U TpauK MpHeMa 3arpocoB (3asBICHHI) HAa TPEJOCTABICHUE MyHHUIIUIIATBHBIX YCIYT U
WHBIX JTIOKYMEHTOB (MH(oOpManuu), HEOOXOJUMBIX IS IPEIOCTABICHHUS MYHHUIUIAIbHOU
yCIIyTH (fajee — 10KyMEHTHI);

2) HaMMEHOBAaHWH JOJDKHOCTH, (amMmwind, WMEHH, OT4ecTBE (NIPU HAJTUYUN)
MYHHUIMIAIBHBIX CiIyXalux anmnapatra CoBeTa JeMyTaToB, OPraHU3YIOMIMX MPEIOCTABICHUE
MYHHUIMIAIBHOHN yCIyTH (ajiee — MyHULMIAIBHBIE CIIy Kalllie) U UX KOHTAKTHBIX Tele(oHax;

3) moutoBOM ajpece, aapecax JIIEKTPOHHOW TMOYTHl, OQUIMATHHOTO caiTa B
uH(POPMAIIOHHO-TEIEKOMMYHUKAIMOHHON cetn «HTepHeT» ammapata CoBera emyTaToOB
(manee — opUITMAIBHBIN CAiT);

4) mepeuyHe MNpeNOCTaBISAEMbIX MYHHMIMIAIBHBIX YCIYr, CpPOKax IpeaoCTaBICHUS
MYHHUIMIAIBHBIX YCIIYT, YCIOBUSAX B3MMAaHMS IUIAThl 3@ MPEJOCTABICHUE MYHHUIIMIAIBHBIX
YCIIyT, pa3Mepe TaKo# IJIaThl, €CIM MyHHULMIAIbHAS YCIyTra IPEeJOCTABIISIETCS 3a CUET CPEACTB
3asIBUTEIIS;

5) mepeuHe JOKyMEHTOB (0Opasnax MX 3alOJHEHHSA) U WHPOpMAIHH, HEOOXOIUMBIX



IS TIOTyYeHUs] MyHUITUIAIBHOW YCIIyTH U (popMax ee mpeAcTaBiIeHus (OTAETBHO I KaKIou
MYHHUIUIAIBHON YCIYTH);

6) mopsake oOkaloBaHUS pemieHWid W AeiictBuil (OesmeiictBus) ammapata Coera
JIEyTaTOB, €r0 JIOJKHOCTHBIX JIUI U MYHULIUIIAJIbHBIX CIIyXKallKX.

6. Madopmariyst 0 MyHUITUIAIBEHON yCIyTe MPEAOCTABIISETCS IOCPEICTBOM:

1) Tenedonnoit CBA3M;

2) opunmanbHOTO caiira;

3) pasmemeHus Ha HMHQOPMALMOHHBIX CTEHAAX WJIM WHBIX HCTOYHHUKAX
nHGOPMUPOBAHUS B TIOMEIIeHUAX anmapara CoBeTa JemyTaTos;

4) myOnukanuii B CpeIcCTBaX MacCOBOI HH(OpMaIuy;

5) Iloprana rocy1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (QyHKIHIT) TOpoaa MOCKBBI;

6) MHBIX CTIPAaBOYHO-WH(POPMAIIMOHHBIX MaTepHAIOB (JINCTOBOK, OpONIIOp, OYKIETOB U
ap.).

7. Ilpu nuuHOM mnopjave 3asBuTesneM B anmapaT CoBeTa JEMyTaToB JOKYMEHTOB,
3asgBUTEIh MHPOPMHUPYETCS O CPOKAX M TOPSAKE PACCMOTPEHHS TOKYMEHTOB, a TaKXKe O
NOPAJIKE TOJY4YEHUS] JOKYMEHTa, MOATBEPKAAIOIIETO NPEJOCTABICHUE MYHULUIAIbHON
YCIIyTH.

8. C MOMeHTa IpeACTaBIEHUs TOKYMEHTOB 3asiBUTENb MMEET MPaBO B YACHl IIpHUEMa
oOpaTuThCs 1J1s OJy4YeHUs nH(pOopMalK 00 3Tare pacCMOTPEHUS JOKYMEHTOB.

9. 3asgBuUTENSIM MOTYT OBITH MPEIOCTABICHBI CIEAYIOUIUE KOHCYJIbTAalMU (JIUYHO B
YCTHOH opme, B MUCBMEHHOM (opMe Ui 0 TenedOoHy) O MPeIOCTaBICHINH MYHHUIUITATbHBIX
YCIIYT:

1) o mpaBOBBIX aKTaxX, PErIAMEHTUPYIOIIUX IPEIOCTABICHUE MyHULIUIIAIIBHON YCIIyTH;

2) o nokyMmeHTax (mH(pOpMAIHMH), MPEJOCTABICHHUE KOTOPBIX HEOOXOAWMO ISt
NOJMYyYeHUs] MYHUIMNAIBHBIX YyCIyr, a Takke O JAOKyMeHTax (umHpopmanuu) s
[IPEOCTaBICHUS] MYHULIMIIAJIIBHON YCIIyTH, pElIEHHE O MPEACTABICHUU KOTOPBIX 3asBUTEJIb
IPUHUMAET CAMOCTOSITENIBHO;

3) 06 anmpece, rpaduke padoTs! annapata CoBeTa JemyTaToB;

4) o rpaduke mpuemMa AOKYMEHTOB M BBIJAYH JOKYMEHTOB, ITOATBEP KIAIOMINX
IIPEI0CTaBICHNE MyHULIMIIATbHON YCIIyTH;

5) o mopsiake o0kamoBaHMs pelieHuid U AeicTBuil (Oe3nmeiicTBusi) annapata CoBera
JEMyTaTOB, €r0 JOHKHOCTHBIX JIUIl U MyHULIMIIAJIBHBIX CITYXKaIIHUX.

10. Koncynprammu W TpeoOCTaBICHUE 3asABUTENIAM B XOJ€ KOHCYJIbTamuid (opm
(6J1aHKOB) TOKYMEHTOB SIBJIIFOTCSI O€3BO3ME3THBIMU.

11. B ciydae ecnu uist KOHCYJIbTallMu TpeOyeTCsl MPoI0JKUTENbHOE BpeMs (Oosee 30
MUHYT), 3asIBUTEIII0O MOXKET OBITh MPENTIOKEHO OOpPATUThCS 3a HEOOXOAMMON MHpOpMaLuel B
NUCHbMEHHOM BHJE JHOO Ha3HA4YeHO APYroe yAOOHOE NJsl 3asBUTEN BpEMsS IS YCTHOTO
KOHCYJIbTUPOBAHMSI.

12. B mecrax mpuema AOKyMEHTOB MH(OpMaUHs IJIs 3asSBUTENS O MPEJOCTaBICHUN
MYHHULUTAIBHBIX YCIYT pa3MelaeTcs Ha MHPOPMAIIMOHHBIX CTEHJaX WM WHBIX NCTOYHUKAX
UH(POPMUPOBAHUS.

TpeOoBanus k foKyMeHTaM M HHGOPMALMH, HEO0XOAMMBIM
AJIS IPeI0CTaBJIeHHUs] MYHUIMNAJIbHOMH YCayru

13. IlepeueHb AOKyMEHTOB (WH(pOpPMAIUK), HEOOXOAUMBIX [JISI TPEIOCTABICHUS
MYHHUIMIAIBHON YCIyTH, yCTAHABINBAETCS PErJIAMEHTOM U SIBJIAETCS MCUYEPIIBIBAIOIIUM.

14. ®opma 3ampoca (3asBIeHHSA) yTBepkaaercs periameHtoMm. [lpu paspaboTke
dopmbl 3ampoca (3asBiIEHHs) NpeAycCMaTpUBAETCs HalIM4YUMe B yKazaHHOW (opme Bcex
PEKBHU3UTOB, TPEOYEMBIX UIsl IPEIOCTABICHUS MYHHMIMIIAIBHON YCIIyI'H, KOTOPBIE 3asBUTEIb



JOJDKEH 3aroNHUTh (YKa3aTh), a TAKXKE COTIacHue 3asBUTEIS Ha 00pabOTKy €ro mepcoHalIbHBIX
JAHHBIX.

15. B ciywae eciu nans NpeAaoCTaBIEHUS MYHULUIAIBHOW YCIYrM HeoOXoamma
00paboTKa TMEepCOHANBHBIX IAHHBIX JIUIA, HE SBISIOLMIETOCS 3asBUTENEM (32 HMCKIIOYCHHEM
JUL, TPU3HAHHBIX B YCTAHOBJIEHHOM MOpsAKE OE€3BECTHO OTCYTCTBYIOIUIMMH, U
Pa3bICKUBAEMBbIX JIMIl, MECTO HAaXOXJECHHUS KOTOPHIX HE YCTAHOBJIEHO YIOJHOMOYEHHBIM
benepasbHBIM OPTaHOM HWCIOJHHUTEIHHOW BIIACTH), U €CIH B COOTBETCTBUU C (herepalibHbIM
3aKOHOM 00pa0OTKa TAaKUX IEPCOHAIBHBIX JaHHBIX MOXKET OCYIIECTBJIATHCS C COIIACHS
YKa3aHHOI'O JUIa, NpU OOpalEHUU 3a MOJYYEHHUEM MYHHULMIIAIBHON YCIyru 3asiBUTENb
JONOJHUTEIBHO IPEAOCTABISIET JOKYMEHTBI, IOATBEPXKIAIOIME IIOJIYyYEHHE COIVIACUS
YKa3aHHOI'O JIMLA WIKA €ro 3aKOHHOT'O MpeJCTaBUTENs (JIUIa, UMEIOIIEro IpaBo IPeICTaBIsATh
WHTEPEChl (U3MUYECKOrO JMIla B COOTBETCTBHHM C 3aKOHOJATEIHLCTBOM) Ha 0O0pabOTKy
NEPCOHAIBHBIX JAHHBIX YKa3aHHOIO JIUL.

16. IIpencraBisiemble 3asBUTENEM JOKYMEHTHI (MH(MOpMAaIusa) Ha OyMa)KHOM HOCHUTEIE
JIOJKHBI COOTBETCTBOBATH CJIEAYIOIIUM TPEOOBAHUSAM:

1) HEe UMETh NOJYUCTOK U UCIIPABJIEHUI TEKCTA;

2) He uMEThb [OBPEXICHHUW, HAIWYME KOTOPhIX HE IO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh MX COJEPIKaHUE.

17. Konnn nOKYMEHTOB, HE 3aBEPEHHBIC HOTAPUYCOM, MPEICTABIAIOTCS 3asBUTEIEM
BMECTE C OPUTMHAJIAMM JOKYMEHTOB, €CIM HHOE HE YCTAaHOBJEHO COOTBETCTBYIOIIUM
pErIaMEHTOM.

18. JIOKyMEeHTBI, BbIJaHHbIE KOMIIETEHTHBIMU OpPraHaMU MHOCTPAHHBIX FOCYIapCTB U
IIPE/ICTABIICHHBIE 3asBHUTENEM [UIsl IOJYYEHHUS MYHULMIIAJIBHOM YCIyTd, JOJIKHBI OBITh
JIETAIM30BaHbl, €CIIM MHOE HE IPEAYCMOTPEHO MEXKIyHAapOJHBIMU OroBopaMu Poccuiickon
denepanuu, U IEPEeBEICHBI HA PYCCKHM SI3bIK. B citydasx, mpeaycMOTpeHHBIX (eaeparbHbIMU
3aKOHAMHM, BEPHOCTb MEPEBOA JI0JIKHA ObITh HOTAPHAJIBHO YJIOCTOBEPEHA.

19. B ciydae eciu TOKyMEHTBI [IOJAOTCS YEPE3 MPEACTABUTENS 3asBUTENS, JOJKEH
OBbITh NPEJCTABIEH JOKYMEHT, MOATBEPKAAIOLINI MTOJHOMOYMS HAa OCYILIECTBICHUE JEHCTBUN
OT UMEHH 3asIBUTEJS:

1) odbopmieHHass B COOTBETCTBHHM C 3aKOHOAATeNbcTBOM Poccuiickoit Denepanmu
JIOBEPEHHOCTH (IJ1s1 PUBNUECKUX JIUIT);

2) odopmileHHasT B COOTBETCTBUHU C 3aKOHOJATENbcTBOM Poccwuiickoit deneparum
JOBEPEHHOCTb, 3aBEPEHHAsl IMe4yaThlo (MpU HAJIWYUM) 3asABUTENST W NOJANUCAHHAsS
PYKOBOJUTENEM 3asiBUTENS WM YIOJTHOMOYEHHBIM 3THM pPYKOBOJIWUTEIEM JIMLIOM (IS
IOPUAMYECKHX JIHIT);

3) Komus pemieHus O Ha3HAYeHUW WM 00 M30paHuM JMOO MpHKa3a O Ha3HAYEHHUH
¢u3nYecKoro JMua Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (pu3mueckoe JHI0
o0asaeT npaBoM JEHCTBOBATh OT UMEHH 3asiBUTEINS 0€3 JOBEPEHHOCTH.

CraTyc ¥ MOJIHOMOYHSI 3aKOHHBIX MPEICTABUTENCH 3asABUTENS — (PU3NUECKOTO JUIA
MOJITBEPKAAIOTCSA JOKYMEHTaMH, MTPEyCMOTPEHHBIMU (heepaTbHBIMH 3aKOHAMH.

20. 3asBuTtens npu oOOpallleHHH 3a T[OJYyYEHUEM MYHULMIAIBHOM  YCIyru
IPEACTABIsET  JIOKYMEHT, yJOCTOBEPSAIOIIMA €ro JIMYHOCTh B  COOTBETCTBUU  C
3akoHOJaTenbCcTBOM Pocculickoit Penepannu.

VYaocToBepeHHe JUYHOCTU Tpa)KAaHWHA, HE JOCTUTIIEro Bo3pacta 14 jer, MoXeT
ObITh NPOU3BEACHO €ro 3aKOHHBIMU MPEACTABUTENAMM (JULAMH, HMEIOUIMMH IMPaBO
MPEICTABIATh €r0 NHTEPECH B COOTBETCTBUU C 3aKOHOAATEIBLCTBOM).

TpebdoBanus k npueMy (IMOJIy4eHHI0) M PerHCTPALUM JOKYMEHTOB

21. I nosny4eHus: MyHULIUIIAJIBHOM YCIIYTH 3asIBUTEIb MOKET:



1) Bpy4uTh JOKYMEHTHI JUYHO MYHULMIAIBHOMY CIY’XKalleMy, OTBETCTBEHHOMY 3a
pHUeM (IOJIy4EHHE) U PETUCTPALMIO TOKYMEHTOB;

2) HampaBUThb JOKYMEHTBl [0 IIOYTE€, B Cjydae, €Cld JTO MNPEAyCMOTPEHO
COOTBETCTBYIOIIUM PErIAMEHTOM.

22. OcHOBaHUEM [UIs Havaja IpeloCTaBICHHUs] MyHUIIMIIAJBLHOM YCIIyTd, €ClI UHOE HE
IIPEAYCMOTPEHO INPaBOBBIMM akTamu Poccuiickor dPenepanuu, NpaBOBBIMM aKTaMU ropoja
MoCKBbI, MyHUIIUTTAJIbHBIMH HOPMATUBHBIMH ITPABOBBIMU AKTaMH, B TOM YHCJIE PETJIAMEHTOM,
ABJIETCS MOCTYIIJIEHUE OT 3asIBUTEINS JOKYMEHTOB B anmnapaT CoBeTa 1enyTaToB.

23. B ciydae eciau MHOE HE NPEAYCMOTPEHO HOPMATHUBHBIMM IPAaBOBBIMHM aKTaMH
Poccuiickonr  ®Pepepanyy, HOPMATUBHBIMH IIPAaBOBBIMM  aKTaMM ropoga  MOCKBBI,
MYHUIUNAJIbHBIMM ~ HOPMATUBHBIMU ~ INPAaBOBBIMM ~ aKTaMM  CPOK  IIPEIOCTABIICHHUS
MYHHUIMIAIBHON YCIyTM HAaYMHAET MCUUCIATHCA Ha CIEAYIOUN padouuil eHb MOcCIie JIHS
perucTpanuu JOKYMEHTOB. B ciyuyae mnpenocTaBieHuss MYyHULMIAIbHOW YCIYTM B JICHb
oOpamieHust CpPOK MPENOCTABICHHUS MYHHUIUIAIBbHOW YCIYyTd HAYMHAET HCUUCIATHCA C
MOMEHTA PErucTpaluu JOKYMEHTOB.

24. MyHMIMIOAIBHBIA CIIy)Kalllui, OTBETCTBEHHBIM 3a MpueM (MOoJdydyeHue) |
pEruCTpaLUIO JOKYMEHTOB, IIPU MOJIYYEHUH IOKYMEHTOB:

1) ycraHaBnMBaeT NmpeaMeT TOKyMEHTOB, M IPH JIMYHOM OOpallleHWU 3asiBUTENS, —
JUYHOCTH 3asBUTENIS;

2) mpoBepseT MpEICTaBICHHBIE JOKYMEHTBHI Ha COOTBETCTBHE TpeOOBaHMSIM,
YCTAQHOBJICHHBIM  HOPMATUBHBIMU  IIpaBOBbIMH  akTamu  Poccuiickor ~ denepaunun,
HOPMAaTHBHBIMU IPABOBBIMU aKTaMH Topojia MOCKBBI, MyHULUIIAJIbHBIMH HOPMAaTUBHBIMHU
NPaBOBBIMH aKTaMHd K O(GOPMIICHHIO TaKWX JOKyMEHTOB, HACTOSIIMM 1peOOBaHHUAM U
TpeOOBaHUSAM perjiaMeHTa.

25. Ilpn HaIMYuM HEOOXOJUMBIX JOKYMEHTOB Ul MPEAOCTABICHUS MYyHHUIIMIAIBHON
YCIYI'M M COOTBETCTBMM HMX TPEOOBAHMSM, YCTAHOBJIEHHBIM HOPMAaTHBHBIMU IPAaBOBBIMHU
akramu Poccuniickon ®Penepanuy, HOPMATUBHBIMH IIPABOBBIMH AKTaMH ToOpona MOCKBBI,
MYHHULUTIAITGHBIMA HOPMATUBHBIMH TPABOBBIMU aKTaMH K O(OPMIICHUIO TaKUX JOKYMEHTOB,
HacTosmmM TpeOoBaHusSIM © TpeOOBAaHUSAM pETIAMEHTa, MYHHLIMNAIBHBIA CITy>Kallui,
OTBETCTBEHHBIN 32 MPUEM (TIOTYUYEHUE) U PETUCTPALINIO JOKYMEHTOB:

1) B citydae TMYHOTO OOpaIeHNs 3asiBUTEIIS:

a) €cliM IPEJICTaBIEHbl KOMUA HEOOXOIUMBIX JTOKYMEHTOB, CBEPSIET MPEICTaBICHHbBIE
9K3EMIUIIPbl OPUTHMHAJIOB U KON JTOKYMEHTOB, J€JIa€T Ha HUX OTMETKY 00 UX COOTBETCTBHUHU
MOJUTMHHBIM 3K3€MIUISIpaM, 3aBepsieT CBOCH MOMAIMUCHIO C YKa3aHUEM JIOJDKHOCTH, (paMuiInm,
MMEHU M OT4YecTBa (NpUM HAJIWYMM), BO3BpAILAECT OPUTMHAIBI JOKYMEHTOB 3asBUTENIO, 3a
HCKJIFOUEHUEM CITy4daeB, NPEAYCMOTPEHHBIX HOPMAaTUBHBIMU MPAaBOBBIMU akTaMu Poccuiickoii
®denepanuy, NPaBOBBIMU AKTaMU Topoja MOCKBbI MU MYHUILMIIAJbHBIMHM HOPMAaTHUBHBIMU
IIPaBOBBIMH aKTaMH;

0) ecauM KonuM HEOOXOJUMBIX JOKYMEHTOB HE INPEICTaBIEHBI, OCYIIECTBISET
KOIIMPOBAHHME JOKYMEHTOB, J€JaeT Ha HHUX OTMETKY 00 HMX COOTBETCTBHM IOJJIMHHBIM
HK3EMIUISIpAM, 3aBepsieT CBOCH MOANHCHIO C yKa3aHUEM JOJDKHOCTH, (paMuINH, MMEHU H
OTYeCTBa (MPU HAJIMYKMH), BO3BPAIAET OPUTHHAIIBI JOKYMEHTOB 3asIBUTEIIO, 3a UCKIIIOUEHUEM
CIIy4aeB, IPELyCMOTPEHHBIX HOPMAaTHBHBIMM IIpaBOBBIMH akTaMu Poccuiickon denepauuu,
IPaBOBBIMM aKTaMHU Topoja MOCKBbl M MYHULMNAJIBHBIMM HOPMATHBHBIMU IPABOBBIMU
aKTaMu;

B) BHOCHUT 3aIlUCh O IPUEME JTOKYMEHTOB B )KypHaJl PETHCTPALUU JOKYMEHTOB; CPOK
perucTpanuu JOKYMEHTOB HE JOJDKEH MPEBBIIATH 15 MUHYT ¢ MOMEHTa MX NPECTaBICHUS
3asIBUTEIIEM;

') Ha JOKYMEHTaX yKa3bIBaeT AaTy MOJyUYEHHsI, CBOU (PaMHIIUIO, UMS U OTYECTBO (IIpH
HaJIM4YMHN) U 3aBEPSET JIMYHOM MOANKCHIO;



1) opopMIIET B JABYX 3K3EMIUIApaxX PACIHCKY B MOJyYEHUH JTOKYMEHTOB M 3aBEpPSET
JIMYHOU MOJIUCHIO KAXKJBIN IK3EMILISAP PACIIUCKH;

€) IepelaeT 3asIBUTENO0 Ha MOANKUCH 00a SK3EMIUISPA; NEPBBIA K3EMILISP PACIIMCKHU B
MOJIyYEHUH JOKYMEHTOB OCTABIISIET Y 3asiBUTEIISI, BTOPOU SK3EMIUIAP PACIMCKU MPUOOIIAET K
nokyMeHTaM. llpu mnosydeHun pesynbTrara MpeIoCTaBICHHMS MYHULUIAIBHOW YCIYTH,
3afBUTENb CTABUT JIMYHYIO NOANNCH (C pacmmdpoBkoil (aMmimu, UMEHH, OoT4ecTBa (Ipu
HaJIMYMU) B COOTBETCTBYIOLIEH CTPOKE BTOPOTO 3K3EMILISPA);

k) IepelaeT MNPUHATHII KOMIUIEKT JOKYMEHTOB MYHHLHMIAJIBHOMY CIy’Kallemy,
OTBETCTBEHHOMY 32 00pabOTKy TOKYMEHTOB;

2) B cilydae NOJIy4eHUs TOKYMEHTOB I10 TIOYTE:

a) BHOCHUT 3alKCh O IPUEME JOKYMEHTOB B JKypHaJl PETUCTPALMH JTOKYMEHTOB; CPOK
perucTpanuuy J0KyMEHTOB HE JIOJDKEH IPEBBIIATh OJHOTO paboyero JHA C MOMEHTa €ro
MOJIyYEHHSI OT MYHHUIIMIIAJILHOTO CIIy>Kalllero, OTBETCTBEHHOIO 32 JIEJIONPOU3BOCTBO;

0) Ha JOKyMEHTax yKa3bIBaeT JIaTy MOJy4YeHUs, CBOM (PaMIIIUIO, UM M OTYECTBO (TIpU
HaJIM4YMHN) U 3aBEPSET JIUYHOMN MOANHUCHIO;

B) opopMIIsieT B ABYX 3K3EMIUIIpaX PACIUCKY B MOMYyYCHHH JTOKYMEHTOB M 3aBEpPSET
JIMYHOU MOJIUCHIO KAXKJBIN IK3EMILISAP PACIIUCKH;

r) mepemaeT OGOPMIICHHBIM SK3EMIUISIP PACIUCKA MYHHUIHMIIAJLHOMY CIyXamemy,
OTBETCTBEHHOMY 3a JI€JIONIPOU3BOJICTBO, JUUISl OTIPABKU 110 NIOYTE B TEUYEHUE OJHOrO paboyero
JIHS TIOCJIE JIHS PETUCTPALK JTOKYMEHTOB;

1) HHQOPMHPYET 3asABUTEINIS O CPOKaX M CHOCO0AaxX IMOydeHUS JTOKYMEHTOB U (WJIH)
uH(OPMAIIIH, TOTBEPKIAIOIINX PE3YIbTAT MPEAOCTABICHUS MYHUIIUTIAIIHOW YCIIyTH;

€) neperaeT MPUHATHIM KOMIUIEKT JOKYMEHTOB MYHHLHUIIAIBHOMY CIy)Kallemy,
OTBETCTBEHHOMY 3a 00pabOTKy JJOKYMEHTOB.

26. 3asBUTENIO0 OTKAa3bIBAETCS B IPHEME JOKYMEHTOB, IPU HAJUYHUM CIIETYIOIIMX
OCHOBAHUM:

1) mpencTaBiieHHBIE TOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAaHUSM, yCTAaHOBICHHBIM
HOPMaTUBHBIMU NIpaBOBbIMU akTamu Poccuiickon denepannu, npaBOBBIMH aKTaMH IoOpoja
MOCKBBI, MyHHIIATIATHHBIMI HOPMATHBHBIMH MTPABOBBIMH aKTaMH, HAacCTOSIIMM TpeboBaHUsM,
pErIaMeHTOoM;

2) npeAcTaBIEHHbIE JOKYMEHTHI YTPAaTWIIM CHIIy (JJaHHOE OCHOBAaHUE NPUMEHSETCS B
clly4astX UCTEUEHHUsI CpPOKa JNEHCTBUS JOKYMEHTA, €CIIM CPOK JEWCTBHS JTOKYMEHTa yKa3aH B
caMOM JOKyMEHTe JHOO OIpelneseH 3aKOHOJATeIbCTBOM, a TaKXe B MHBIX CIyYasx,
IIPEAYCMOTPEHHBIX 3aKOHOAaTebcTBOM Poccniickon denepanuu, NpaBoOBEIMU aKTaMU ropoja
MoCKBBI, MyHULIMIIAJbHBIMU [TPABOBBIMH aKTaMH);

3) 3asgBUTENIEM IMPEACTABIEH HEIMOJHbI KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
perJjaMeHTe B KadecTBE JOKYMEHTOB, IOJUICKAIIMX OOS3aTEIbHOMY IPEACTABICHUIO
3asIBUTEIIEM;

4) npencraBiaeHHbIE JOKYMEHTHI COIEpkKAT HEJOCTOBEPHBIE U (MJIM) IPOTUBOPEUNBbIE
CBECHMUS;

5) nojaya TOKyMEHTOB OT UMEHH 3asBUTENS HE YIIOJHOMOYEHHBIM Ha TO JIULIOM;

6) oOpailleHre 3a IpelOCTaBICHUEM MYHULMIIAIBHON YCIyTH JIMIA, HE SBISIFOIIETOCS
MI0JIy4aTeJIEM MYHUIIUIIAJbHON YCIYTH B COOTBETCTBHH C PETJIAMEHTOM (JJaHHOE OCHOBAHME HE
NPUMEHSIETCSI B CIY4Yae €ClId B COOTBETCTBHM C PETJIAMEHTOM K 3asBHUTEINIO NPEAbSBISIETCS
TpeOOBaHNE O HAJIMYMM CHEUUAIbHOIO IpaBa, MOATBEPAUTh HAJIUYHE KOTOPOTO BO3MOXKHO
TOJIBKO B Tpoliecce 00paboTKN JOKYMEHTOB);

7) oOpallieHre 3asgBUTEN 3a MyHULIMIAIBHON ycayroil B anmnapat CoBeTa JenyTaToB,
HE MPEAOCTABIAIOMUN TPEOYIOIIYIOCS 3asSBUTEII0 MyHHUIUIIAIBHYIO YCIYTY;

8) MHBIX OCHOBAaHUM, YCTAHOBJIEHHBIX PEIJIAMEHTOM.

27. llepeueHb OCHOBaHMH JIsi OTKa3a B IMpUEME JTOKYMEHTOB, HEOOXOIWUMBIX IS



NPENIOCTaBICHUS] MYHULUNAIBHONW YCIYTM, YCTAHOBJIEHHBIM pPErJaMEHTOM, SIBISETCS
MCYEPIIBIBAIOLIUM.

28. Ilpu HanMuMM OCHOBAHMM JUIsl OTKa3a B IpPHUEME JOKYMEHTOB, MyHHUIIMIAJIbHbII
CIIy Kallliuid, OTBETCTBEHHBIN 3a MpueM (MOIYyYEHUE) U PETUCTPALUIO JOKYMEHTOB:

1) B ciydae TMIHOTO OOpaIeHNs 3asiBUTEIIS:

a) yBeIOMJIIET B YCTHOM ¢opMme 3asiBUTENs O HAJIMYMHM OCHOBAHWM IS OTKas3a B
npueMe JTOKYMEHTOB, OOBSCHSET €My COJCp)KaHHWE BBISBICHHBIX HEIOCTAaTKOB, MpPEaraet
IPUHATH MEPHI 10 UX YCTPAHEHUIO, BO3BPAILAET 3aABUTEIO IOKYMEHTHI;

0) B ciyuae TpeOOBaHUs 3asBUTEIIEM MIPENOCTABICHUS EMY TMCBMEHHOTO PELIEHUs 00
OTKa3e B IIPUEME JIOKYMEHTOB (J1ajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIIUCh O IIPUEME JTOKYMEHTOB B )KYpHaJI PETUCTPALMH IOKYMEHTOB;

opopmisieT W TOAMUCHIBAET B JBYX OK3EMIUIApaX MOTHBHUPOBAHHBIM OTKa3 C
yKa3aHHEM IIPUYMH OTKa3a B IpUEME JOKYMEHTOB (Jjajiee — IpUYMHA OTKa3a B IPUEME);

BbIJIAET (HAIPaBJISET) 3asABUTENIO IEPBBIA AK3EMIUIIP MOTHMBHUPOBAHHOIO OTKa3a B
CPOK, YCTAaHOBJICHHBIM pErIaMeHTOM. BTOpoi 5K3eMIUIIp MOTHMBHPOBAHHOIO OTKa3a C
MOJANUCHIO 3asBUTENSI O IOJYyYEeHUU (C OTMETKOM O crnocoOe HampaBJIEHUS PELICHUS
3asIBUTEIII0) OCTAETCS HAa XpaHEeHHUHU B anmnapate CoBeTa JAemyTaToB,

BHOCHT 3aIlUCh 00 OTKa3€e B IpUEME JJOKYMEHTOB B )KypHaJI PETUCTPALIMH IOKYMEHTOB;

2) B cilydae NOJIy4eHUs TOKYMEHTOB I10 TOYTE:

a) BHOCHUT 3alMCh O IPUEME JOKYMEHTOB B JKypHaJl PETUCTPALMH JTOKYyMEHTOB; CPOK
perucTpanuy JT0KyMEHTOB HE JIOJDKEH NpPEBBIIATh OJHOTO pabodyero JHA C MOMEHTa €ro
MOJIyYEHHSI OT MYHHMIIMIIAJILHOTO CIIy>Kalllero, OTBETCTBEHHOIO 32 JIEJIONPOU3BOCTBO;

0) opopmisieT ¥ MOAMMCHIBAET MOTUBUPOBAHHBIN OTKA3 C YKa3aHWEM MPUYHMH OTKAa3a;

B) mepenaetr oOpMIICHHBI MOTHBHPOBAHHBIN OTKA3 M MPEACTABICHHBIC 3asSBUTEIEM
OpUTMHAJIBI  JOKyMEHTOB  MYHHUIMIAJIBHOMY  CIy)KalleMy,  OTBETCTBEHHOMY  3a
JI€JIONPOU3BOJICTBO, I OTIPABKH IO NOYTE€ B TEYEHUE OJHOIO paboyero JHsg Iocie JHS
perucTpanum 10KyMEHTOB;

I) BHOCHUT 3alUCh O BblAaue (HAIpaBJICHMM) MOTUBUPOBAHHOIO OTKa3za B
COOTBETCTBYIOLIUH JKypHAJl PETUCTPALMH TOKYMEHTOB.

29. B pernameHTe ycTaHaBIMBAETCA MIPABO 3asiBUTENS OTO3BATh JOKYMEHTHI.

30. Hdna oxumaHus OdYepean, BO3MOXKHOCTH OGOPMICHHS IOKYMEHTOB OTBEICHBI
MECTa, OCHAILEHHBIE CTYJIbSIMH, CTOJaMH (CTOWKAMM) C HaJIM4YMEM NHcyed Oymaru, pydex,
0JIaHKOB 3aIpOCOB (3asBICHUI).

TpeOoBanus K yueTy 10KYMEHTOB

31. Yder JOKYMEHTOB OCYLIECTBIISIETCSI MyHULMIIAIBHBIM CITyXKalllMM, OTBETCTBEHHBIM
3a npueM (IOJyYeHHE) U PETUCTPALMIO0 JOKYMEHTOB, IIOCPEICTBOM BEIEHUS KypHaia
perucTpanuu 10KyMEHTOB Ha OyMa>KHOM M 3JIEKTPOHHOM HOCHTEJIE.

32. XKypnHan peructpaiuy JAOKYMEHTOB COJEPXKHUT CIEAYIoIIUe o00s3aTelIbHbIe
PEKBHU3UTHI IPH pabOTe ¢ JOKYMEHTAMHU:

1) nopsiAKOBBIl HOMED;

2) perucTpaloHHbII HOMEP;

3) nata 1 BpeMsl peErucTpalyu 10KyMEHTOB;

4) crioco0 oOpartieHus 3asBUTENS (JIMYHBIA TPUEM, T10YTA);

5) cBeneHwus o 3asiBUTENE — aMUIIHSL, UMSI, OTUYECTBO (TPU HATMYWH) 3asIBUTEJIS;

6) KOHTaKTHbBIC IaHHbIC 3asgBUTENS (TenedoH, agpec MEKTPOHHOW MOYTHl M WHBIC
JaHHBIC);

7) HAMMEHOBAHUE NPEOCTABIIEMON MyHUIIMIIAIBHON YCIYTH;

8) mepedyeHb MPEACTABICHHBIX 3asABUTENIEM JOKYMEHTOB (C yKa3aHHEM DPEKBU3HUTOB



COOTBETCTBYIOLIUX TOKYMEHTOB);

9) nmomxHOCTH, (GamMunua, HMsA, OTYECTBO (IPHU HATUYMAK) MYHHIHUIIATHHOTO
CJIy’Kalllero, OTBETCTBEHHOI0 3a IpHUeM (IT0JIyYE€HUE) U PErUCTPaLIO JOKYMEHTOB;

10) nomkHOCTb, (aMuiIHsg, UMS, OTYECTBO (MPU HATUYWK) MYHHUIUIIAIHLHOTO
CITy>Kalllero, OTBETCTBEHHOT'O 32 00pabOTKYy JOKYMEHTOB;

11) mara ¢akTHyeckoro NpeAOCTABICHUS 3asBUTENIO pe3ysibTaTa MPEIOCTaBICHUS
MYHHUIMIAIBHON YCIYTH;

12) Texyuuii cTaTyc pacCMOTPEHMSI TOKYMEHTOB:

«3apETUCTPUPOBAHON;

«OTKa3 B PETUCTPALIUN» — O3HAYAET, YTO 3asIBUTEINIO OTKA3aHO B MIPUEME JOKYMEHTOB;

«HA UCIIOJIHEHUN» — 03HAYaET, YTO UJIET pACCMOTPEHUE JOKYMEHTOB 110 CYIIECTBY;

«IPUOCTAHOBJIEHO» — TPU YKa3aHUU 3TOTO CcTaryca o00s3aTeNbHO 3aIlOJIHSETCS
PEKBH3UT «CPOK, HA KOTOPBIM IPUOCTAHOBIIEHO MPEJOCTABICHUE MyHULIMIIAILHON YCIyTH»;

«OTO3BaHO» — YKa3bIBAETCS, €CJIM JOKYMEHThI OTO3BaHbI 3asBUTEIIEM;

«pELIEHO  IIOJOKWUTEIBHO» —  O3HA4aeT, 4YTO 3asgBHUTEII0  IPEAOCTABJICHA
MYHULIAIIAJIBHASL YCIIyTa,
«OTKa3aHO» — O3HA4aeT, 4YTO 3asiBHUTEII0 OTKAa3aHO B  IPEIOCTABICHHUU

MYHHUIMIAIBHON YCIYyTH;

13) nara u3MeHeHus cTaryca pacCCMOTPEHHUS JOKYMEHTOB;

14) cpok, Ha KOTOPBIN IPUOCTAHOBJIEHO MIPEIOCTABICHIE MYHULIMIIATbHON YCIIyTH;

15) dammnus, wms, oT4ecTBO (MPU HAIMYWK) MYHUIIUIAIBHOTO CIIYXKAIIero,
BBIaBIIETO  (HANMpaBUBINETO)  3asBHTENI0  JOKYMEHTHI W (wim)  uHPOpMAIUIO,
MOJITBEPKAAIOIINE [TPETOCTABICHIE MYHULIUIIAJIILHON YCIIyTH.

33. XKypnan perucrpanuu JOKYMEHTOB Ha OyMa)KHOM HOCUTEJE — ITO KHHUIA yyeTa,
3all0JIHEHHAsI BPY4YHYIO, B TBEpPJOM IEpEIUIETE, MPOIIHYpOBaHHAs, IPOHYMEpPOBaHHasl,
3aBepeHHas MOANMUCHI0 pyKoBoauTens annapata CoBeTa AEMyTaTOB M CKPEIUIEHHAs MEeYaThio
annapara CoBera JAemyTaToB.

OmmOKM B 3amMCSIX HCHPABISAIOTCS IMYyTEM 3aUE€pPKUBAHMS HENPABUIBHOW 3allUCU C
yYKa3aHUEM NPaBWIBHOM pPEAKIMM W 3aBEPEHUEM MOJAINUCHIO JOHKHOCTHOIO JIMIlA
(MyHHULMIIATBHOTO ciyskamiero) ammapata CoBera JemyTaToB, BHECIIETO HCIPABICHUS, C
yKa3aHUEM €ro IOJKHOCTH, (haMWiInM, UMEHH, OTuecTBa (IpH Haiauuuu). Mcmonmp3oBaHue
KOPPEKTHPYIOIIMX CPEJCTB MO0 3aMEHa CTPaHUI] B JKypHaJe PErHCTpalud JTOKyMEHTOB HE
JIOITY CKAFOTCSI.

34, llpu  nmosyueHMM  JOKYMEHTa,  MOJATBEPKIAIOLIEr0  IPEJOCTaBICHHE
MYHHUIMIAIBHON YCIYI'M, HAa PYKM 3asBUTEIb CTABUT JIMYHYIO MOAMNHUCH (C pacHr@ppoBKOM
dbamuuu, ©IMEHH, OTYECTBA (MPU HAJIMYHH) B COOTBETCTBYIOIIEH CTPOKE 3ampoca U B rpade
KypHaJsla perucTpanuy JOKYMEHTOB Ha OyMakHOM HOCHTETIE.

TpeboBanus k 06padoTKe JOKYMEHTOB

35. OcHoBaHMEM Ul Hadajla MOPOLEAYpbl SBISETCA IOJYyYEHHE MYHHIIMIIAJIbHBIM
CITy’>KallliM, OTBETCTBEHHBIM 3a OOpa0OTKY JOKYMEHTOB, IOJHOTO IaKeTa JIOKYMEHTOB,
IIPEICTABICHHBIX 3asBUTEIIEM.

36. MyHHUIMIIaNBHBIN CITy>KaIUi, OTBETCTBEHHBIN 32 00pabOTKy TOKYMEHTOB:

1) ocymecTBiaseT MNPOBEPKY MAOKYMEHTOB, IIPEACTAaBICHHBIX 3asBUTEIEM, Ha
COOTBETCTBHE TPEOOBAHMSIM, TPEABABIIEMBIM K COACPKAHUIO U OQOPMIICHUIO TaKHX
JIOKyMEHTOB HOPMAaTHMBHBIMH IIPaBOBbIMM akTamu Poccuiickoir Penepanuu, IpaBOBBIMU
aKTaMu ropojia MockBbl, MyHULIMIIAIbHBIMA HOPMaTUBHBIMU ITPABOBBIMU AKTAMH;

2) Ha OCHOBAaHMHU aHAJIW3a CBEICHUI, COIEpKaIUXCs B JOKYMEHTaX, YCTaHABIUBAET
HaJIM4YMe IpaBa 3asBUTENS HA IPEIOCTABICHUE MyHULIUNIAIIBHON YCITyTH;



3) mnOpu BBISIBIEHMM OCHOBAaHMM  JUIsI  IPUOCTAHOBJIEHHS  IPEIOCTABICHUS
MYHHUIUNAIBHON YCIYyI'M TOTOBUT IPOEKT PELIEHUS O MPUOCTAHOBJIEHMHM IPEIOCTABICHUS
MYHUIMNAIBHONM  YCIYrM, BHU3UPYeT €ro M IepeAaeT JOKYMEHTbl C  IPOEKTOM
COOTBETCTBYIOLIETO pelIeHUs pyKoBoauTeto anmnapara Cosera AenmyTaToB . [IpoekT pemenus
O INPHUOCTAHOBJIEHUM IMPEJOCTABICHUS MYyHULUNAIBHONW YCIYyrd JIOJDKEH COJEp’KaTh
MOTHUBUPOBAHHBIE IPUYMHBI MPUOCTAHOBJIEHUS NPENOCTABICHHUS MYHULUIAIBHOW YCIyIH,
COOTBETCTBYIOLIME  OCHOBAaHUSAM U1 NIPUOCTAHOBJIEHMS €€  IPEIOCTABIICHHUS,
IIPEAYCMOTPEHHBIM PETIIAMEHTOM, a TAKXKE CPOK IPUOCTAHOBIICHHUS;

4) npu BBISBJICHUM OCHOBAaHUM [JIs OTKa3a B IMOJYYEHHMM MYHHUIMIAIBHON YCIyrd
TOTOBUT IPOEKT pEIICHHUs] 00 OTKa3€ B MPEIOCTABICHUM MYHHUIMNAIBHON YCIYI'H, BUSHUPYET
€ro M IepefaeT IOKYMEHTbl C IPOEKTOM COOTBETCTBYIOLIETO PEIICHUS PYKOBOIMUTEIIO
annapara Cosera nenytatoB. IIpoekr pemenus 06 oTkase B IpeJ0CTaBICHUH MyHUIUIAIbHON
YCIYI'M JOJDKEH COJAepXaTb MOTHUBHPOBAHHbIE NPUYMHBI OTKa3a B NPEIOCTaBICHUU
MYHHUIMIAIBHON YCIIyTH, COOTBETCTBYIOIIME OCHOBAHUAM JUIsl OTKa3a B €€ IPEOCTABJICHUH,
IIPEyCMOTPEHHBIM PETJIAMEHTOM;

5) mpu OTCYTCTBMM OCHOBAaHMW JUIsl OTKa3a B IPENOCTaBICHUM MYHUILIMIAJIbHOU
YCIIYyI'M TOTOBUT IPOEKT PEUIEHHs] O MPEJOCTABIECHUU MYHULMNAIBHONW YCIYI'M M IEpeacT
JOKYMEHTbl C IPOEKTOM COOTBETCTBYIOILErO peuleHus pyKoBoauTento anmapatra CoeTa
nenytatoB. [IpoekT pelieHus O NPEeJOCTABIEHUM MYHULMIAIBHOW YCIYTHM COAEPKHUT
CBEJIEHMS, XapaKTEPU3YIOIIHME pe3yibTaT PEJOCTAaBIECHUS MyHUIIMIIAIBHON YCITyTH;

37. PernmamMeHTOM MOTYT OBITh YCTAHOBJIEHBI OCHOBAHUS MJII IPHOCTAHOBJICHUS
[IPEIOCTaBICHHS] MyHUIIMIIAJILHOM YCIIyTH, @ TAK)KE CPOKU IIPUOCTAHOBJIEHUS IIPEIOCTABICHHUS
MYHHUIMIAIBHON YCIYTH.

CpoK IpPHOCTAHOBJIEHHUSI NPENOCTABICHHUS MYHHULMIIAJBHOM YCIyTH HCUHUCISIETCS C
JaThl IPUHSTHS PELIEHUS O IPUOCTAHOBJIECHUH NIPEAOCTABIECHUS MyHUIIMIIAIIBHON YCIYTH.

[IpenocraBieHre MyHULIUMIIATbHOM yCIIyIH BO30OHOBIISIETCS HE 103/1HEE paboyero JIHs,
CJIEIIOIIEr0 3a JAHEM YCTpPaHEHHWs] IPHUYMH, CTaBIIMX OCHOBAHHMEM JJIsi IPHOCTAHOBIICHUS
MPEIOCTABICHUS MYHHIWIAIBHON YCIyrd. 3asBUTENh HH()OPMUPYETCS O BO300HOBICHHH
MPEIOCTaBICHUS MyHHUIIUIIATHHON YCIYTH CIIOCOO0M, YKa3aHHBIM B 3ampoce (3asBJICHUN).

38. IlepeueHb OCHOBaHMI AJIi MPUOCTAHOBJIEHUS NPENOCTABICHHUSI MYHUILIMIIAIbHOU
YCIIyTH, YCTAHOBJIEHHBII PErJIaMEHTOM, SIBJISIETCSI HCUEPIBIBAIOIIMM.

39. PemeHue 0 TPUOCTAHOBIEHUU MPEAOCTABICHUS MYHULUNAIBHON YCIYrH
HaIPaBJISIETCS 3asIBUTEIIO HE MO3HEE CIIENYIOUIEro pabodyero JHS ¢ J1aThl IPUHATHS PELLIECHUS
O MPUOCTAHOBJICHUU IPEAOCTABICHUS MYHUIMNAIBHON YCIyTH JINOO BBIJAETCS 3asBUTENIO B
JI€Hb OOpAILEHUs B CIy4yae NPeIOCTABICHNS] MyHUIIMNIAIBHON YCIIyTH B IEHb OOpallleHHUs.

39. Pemienue o NMpuOCTaHOBJIEHUHU NPENOCTABICHNUS MYHHUIMIIAIBHON YCIYTH U CPOK
MIPUOCTAHOBJIEHHS PETUCTPUPYIOTCS B )KypHAJIE PETUCTPALIMH TOKYMEHTOB.

40. OcHOBaHUSAMU JUISl OTKa3a B IPEJOCTABICHUN MYHUIIMITAJILHON YCIYTH SIBISIOTCSA:

1) npeacraBieHne TOKYMEHTOB HE COOTBETCTBYIOIIMX TPEOOBAHMSIM, YCTAHOBIECHHBIM
nmpaBoBbIMH akTamu Poccuiickoir ®enepaumu, ropoga MOCKBBI UM MYyHUIMIIAJIbHBIMU
IIPaBOBBIMM ~ aKTaMM, HacTOSIMM  TpeOOBaHMSM, pErjiaMEHTOM, €CIU  YKa3aHHbIE
00CTOSATENbCTBA OBLIM YCTAHOBJICHBI B Ipoliecce 00pabOTKH TOKyMEHTOB;

2) yTpaTta cuibl NPEJICTaBICHHBIX JOKYMEHTOB, €CIM YKa3aHHbBIE OOCTOSATEIbCTBA
OBLIM YCTaHOBJIEHHI B IIpoLiecce 00pabOTKU JOKYMEHTOB;

3) ucreyeHue CpoKa NPUOCTAHOBIEHUS NPEJOCTABICHUS MYHULUIAIBHOW YCIYTH,
€CIM B TEUYEHUE JAHHOIO CPOKAa HE OBUIM YCTPaHEHbl OOCTOSITENIbCTBA, IOCITYKHUBIIHE
MIPUYKMHAMH Il IPUOCTAHOBJIEHUS IIPEIOCTABICHNSI MyHULIMIIAIBHON YCIIyTH;

4) HanuuMe B MPEJCTABICHHBIX JOKYMEHTaX MPOTUBOPEUYUBBIX JTUOO HEJOCTOBEPHBIX
CBE/ICHUH, €CIHM yKa3aHHBIE OOCTOSTENhCTBA OBLUIM YCTAHOBJIEHBI B Tpoliecce 00paboTKu
JOKYMEHTOB;



5) oOpamieHue 3a IpeoCTaBICHUEM MYHHUITUITAIBHON YCIYTH JIUIA, HE SBIISFOIIECTOCS
MOJIyyaTeJIeM MYHHUIIUIAIBLHON YCIyTH B COOTBETCTBUU C PEIVIAMEHTOM (JJaHHOE OCHOBaHUE
MPUMEHSETCS B TOM CJIy4dae, €CIM B COOTBETCTBUH C PEMIAMEHTOM K 3asBUTEIIO
NpeAbsIBIsETCS TpeOOBaHME O HAIMYUM CHEIUATBHOTO TMpaBa, MOATBEPAUTh HAIUYUE
KOTOPOTO BO3MOXKHO TOJILKO B TIpoIiecce 00pabOTKH JOKYMEHTOB).

41. PernmameHTOM MOTYT OBITh YCTAHOBIICHBI IOMOJIHUTEIbHBIE OCHOBAHUS JJI1 OTKa3a
B MPEIOCTABICHUA MYHHUIIMIAIBHON YCIyTH, NPeyCMOTPEHHbIE HOPMATUBHBIMU ITPABOBBIMU
aktamu Poccuiickoii @enepannu, MpaBOBbIMU aKTaMH ropoja MOCKBBI 1 MyHHULIMIIAJbHBIMHU
HOPMaTUBHBIMU MTPABOBBIMH AKTAMH.

42. IlepeueHb OCHOBaHUM JUISl OTKa3a B IPEJOCTABICHUM MYHULMINAIBHOW YCIYTH,
YCTaHOBJICHHBIN PETJIAMEHTOM, SBJISIETCS] UCUEPIIHIBAIOIIUM.

43. Pemenne o0 OTKa3e B MPEIOCTABICHUA MYHHIIMIAIBLHON YCIYTH C YKa3aHHUEM
MPUYMH OTKa3a HANpaBIISIETCA 3asiBUTEIIO0 HE IMO3JHEE CIEAYIOIero padodero AHsS € JaThl
MPUHATUS PEllICHUs] 00 OTKa3e B MPEJOCTaBICHUH MYHHUIIMNAILHON yCIyru Ju0O0 BBIAAETCS
3asBUTENI0 B JIEHb OOpAllleHHs B Cllydae NPEAOCTABJICHUS MYHULUINAIBHOW YCIYTd B JI€Hb
oOpartieHus.

44. Peuienrie 00 OTKa3ze B MPEJOCTABICHUN MYHULIUIATIBHON YCIYTH PETUCTPUPYETCS
B JKypHaJIe pErucTpaluu JOKyMEHTOB.

TpeGoBanus K NPUHATHIO PeLIEHUs NPU
NpeA0CTABJIEHUH MYHUIIUNIAJIbHOM’ yCJIyru

45. OcHOBaHMEM MJi1 NPUHATHS DPEIIEHUS HPU NPEIOCTaBICHUM MYHHUIMIAIbHON
YCIIyTH SBIJISETCS MOJYy4YeHUE pyKoBoautenem ammapata CoBeTa JIEMyTaToB JOKYMEHTOB U
IIPOEKTA PEILICHUS.

46. PykoBoaurens annapara CoBera AemyTaToOB:

1) moanmuceIBaeT MPOEKT PELIEHHUsS IMPU COOTBETCTBUU MPEACTABICHHOIO IPOEKTa
TpeOOBaHUAM HOPMATHBHBIX IPaBOBBIX akTOB Poccuiickoii denepanuu, NMpaBOBbIX AKTOB
ropoaa MoCKBbI, MyHUIIUIIAJIbHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, B TOM YHCJIE PEIJIAMEHTA;

2) BO3BpamaeT JOKYMEHTHl M TPOEKT pemIeHUs Ha J0paboTKy MYHHUIUNAILHOMY
ClIy’allleMy, OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB, C yYKa3aHHWEM IPUYMHBI BO3BpaTa
IpU HECOOTBETCTBUU NPEJCTABICHHOIO IPOEKTa pEeIIeHUus TPeOOBaHUAM HOPMATHUBHBIX
mpaBoBbIX akTOoB  Poccmiickon  @Penepanuu, IpaBOBBIX akTOB ropoga  MOCKBBI,
MYHUIMIAIBHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, PErVIAMEHTA.

47. Pemenue, noAnvcaHHOe pykoBoauTeneM annapara CoBera NemyTaToB SBISETCS
KOHEUYHBIM PE3yJIbTATOM MPEIOCTaBICHUS MYHUIIUIIAIBHOU YCIYTH.

TpeOoBanus k BblAa4ye 3asiBUTENI0 JOKYMEHTA, MOATBEPKAAOIIEr0 Npe10CTaBIeHIe
MYHHUIMNAIbHON YCJIYTH, WIM pPellleHUsl 0 TPHOCTAHOBJIEHHHU NMPeJ0CTaABJIEeHUS
MYHHIMNAIBbHON yCJIyru

48. MyHUIIMNAIBHBINA CIy’)KallWi, OTBETCTBEHHBIM 3a BblAAdy (HAIpPaBIICHUE)
3asIBUTEIIIO pe3ysbTaTa MpeJoCTaBICHUS MyHUIMIIAILHON YCIyTH:

1) uadopmMupyeT 3asgBUTENS O pe3ysibTaTe MPEAOCTaBICHUS MYHHUIHMIIAILHON YCIyTH
WIM O NIPHUOCTAHOBJIEHWH IPEAOCTABICHUS MYHULMIIAJIBHOM YCIYrM MO TelepoHy WIN
AJIEKTPOHHOM 0YTE, YKa3aHHBIM 3asBUTENIEM B 3apoce (3asBICHUH);

2) obecreunBaeT mepeiady — 3agBUTENIO  JIOKYMEHTa,  IOATBEP)KIAIOIIErO
IPENIOCTaBICHUE  MYHUIMOAJIBHONM  YCIYrM, WM  pEIIEHHs O  I[PUOCTAHOBJIECHUU
IIPEIOCTaBIECHNS] MYHULIUIIAJIbHOM YCIYTH B COOTBETCTBUU C PETVIAMEHTOM;

3) mpoBepsieT MOJHOMOYHUS U (WIM) JUYHOCTh 3asBUTEIIS, MOJIYYaloOIIero JOKYMEHT,



MOATBEPKAAIOIINUNA  MPEJOCTABIEHUE  MYHUIMNAIbHOM  YCIYI'M, WJIH  pEHIeHUs O
MIPUOCTAHOBJIEHUH MPEJOCTABIECHUS MyHUIIMIIAIIBHON YCIYTH JIUYHO.

49. JIoKyMeHT, MOATBEP>KIAIOUIUI MPEeIO0CTaBICHUE MYHHUIMNAIBHON YCIyIH, WU
pElIeHHe O MPUOCTAHOBJIEHUM IPEAOCTABICHUS MYHULMIIAIBHOW YCIyTH, B COOTBETCTBUHU C
pPErJIaMEHTOM MOXET OBITh:

1) BbLAaH 3asBUTENIO (IPEACTABUTEINIO 3asBUTENS) JINYHO; BPEMS 0XKHUIaHUS B OUEPEIU
onpezensercs sl KaX/10i MyHULUIIAIbHON YCIYTH B PETJIAMEHTE;

2) HarpaBJIeH 3asBUTEII0 IOYTOBBIM OTIPABIICHUEM.

50. 3asgBuTenp BIOpaBe yKa3aTb cHnocod W (QopMy TOIydYEHHsS JIOKYMEHTa,
MOATBEPKAAIOIIETO  MPEJAOCTABICHUE  MYHULUIAIBHOW  yCIyTM, WIM pPEIIEHUS O
MPUOCTAHOBJIEHUH MPEJOCTABIECHUS MyHUUIIAIIBHON YCITYTH.

51. B cnyuae ecnmu B 3ampoce (3asBIEHUHM) OTCYTCTByeT wH(opmaius o ¢dopme
MOJIyYEHHsI JOKYMEHTA, IOATBEPXKAAIOIIEr0 IPEAOCTABICHUE MYHULUIAIBHOW YCIyTIH,
(peuieHust O MPUOCTAHOBJIEHUHU MPEJOCTABICHNUS MYHHMLIMIAIBHON yCiIyru) u (Wiam) crocoOe
€ro MosydeHus, ”HPOPMHUPOBAHHUE 3aABUTENSI OCYIIECTBIISICTCS UCXO U3 GOPMBI B criocoda,
KOTOpbI€ ObLIN UCIIOJIBb30BAHbI 3aABUTENIEM ISl IPEAOCTABIEHUS JOKYMEHTOB.

52. B caydae TpeOoBaHMS  3aABUTENS  OJHOBPEMEHHO C  JIOKYMEHTOM,
MOATBEPKAAOIIMM IPEJOCTAaBICHUE MYHUUMNAIBHOW YCIyTH, 3asBUTEII0  BBIIAIOTCS
(HampaBIAOTCA) OPUTHMHAJBI MPEICTABICHHBIX UM JOKYMEHTOB, 33 HCKIIOUEHUEM CIIy4yaes,
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickon @enepanyu, npaBOBBIMU
aKTaMu ropojia MocKBbl 1 MyHUIIMIIAIBHBIMA HOPMaTUBHBIMU IIPABOBBIMU AKTAMH.

53. B caywae eciv B BBIIAaHHOM JOKYMEHTE, MOATBEPKIAIOLIEM IPEIOCTABICHUE
MYHHUIMIAIBHON yCIIyTH, JOMyLIeHa orneyatka U (win) omudka, anmapaT CoBera JenyTaToB
00s13aH UCIIPABUThH JOIYIIECHHBIE OMEYaTKU U (WJIK) OIIMOKHU B BHIJAHHOM JJOKYMEHTE.

54. B cnyuae ecnu MyHULUMIANbHAs yCilayra NpeJOCTaBIs€TCS B JACHb OOpalleHHs U
JOIyIICHHbIE ONEYaTKU M (WiIM) OMMOKM OOHAapyKeHbl cpa3zy IOcie BblAauu JOKYMEHTA,
JOIyIICHHbIE ONeYaTKu M (WIM) OIIMOKM JOJDKHBI OBITh MCIPABIEHBI, a MCIPABICHHBIN
JOKYMEHT BbIJIaH 3asIBUTENIO B 3TOT XKE JICHb.

55. B uHBIX cilydasx CpPOK MCIPABIICHUS JONYIIEHHBIX ONEYaTOK W (WJK) OMHUOOK U
BbIJIau (HANpaBJIEHUs) 3asIBUTENIO MCIPABIEHHOTO JOKYMEHTA HE JOJDKEH IMPEBBIMATh IISTH
pabouux AHEH ¢ MOMEHTa oOpalleHus 3asBUTENS 3a HUCHPABICHUEM OIEYaTOK M (WJIM)
OLMOOK.

Bbigaua z{y6.1mKaTa HAOKYME€HTA, NOATBEPKAAIOLIECT 0
npeaocraBJCcHUE MYHI/IIII/IHaJILHOﬁ yciayrn

56. B cnyuasix, mpenyCMOTPEHHBIX PErJIaMEHTOM, 3asBUTEIb MOXKET OOpaTUTHCS B
anmapatr CoBeTa AEMyTaToB 3a TMOJy4YCHHEM JyOlnMKaTra JOKYMEHTa, HOJATBEPKAAIOIIETO
[IPeIOCTaBICHNE MyHUIIMIIAIBHON YCIIyTH (fajiee — 1yOauKar).

57. JlokyMeHTbI, HEOOXOIUMBIE ISl BBIIAYH JTyOJIMKATa:

1) 3asiBNIeHME HA TIOTyYCHHUE TyOInKaTa;

2) WCIOPYEHHBI OpUTMHAT JOKYMEHTA, MOATBEPKIAIOLIEr0 MPEIOCTaBICHUE
MYHHUIMIAIBHON YCIyTH (B CIy4yae MOpYH).

58. JlyOnukaT JoJIKEH BOCIPOM3BOJIUTE BCE PEKBU3UTHI OPUTHHAJIA PAHEE BBHIAAHHOIO
JOKYMEHTA, MOJATBEPKJAIOLIEro NpPeJIoCTaBICHHEe MYHULUNAIbHOM yciayru. B BepxHeM
IIPaBOM YIJIy IPOCTABIISIETCS] OTMETKA «AyOJINKaT).

59. O0mmii cpok BbIa4yH qyOIMKaTa He MOXKET MpeBbIaTh 10 pabouux JHE.

60. Ilpu odopmiennn nayOnMkata HCIOPYCHHBI  OpPUTHMHAN  JIOKYMEHTa,
MOJTBEPKAAIOIETO MIPEAOCTABIEHUE MYHULIUIIAIbHOM YCIYTH, U3bIMAETCA.



[Tpunoxenue 4

K mnocTtaHoBjeHuto ammnapata CoBera
JETyTaToOB MYHHUIUIAIBFHOTO OKpyTa
CesepHoe bytoBo

oT 2016 roga Ne

IMono:xxenue
00 0COOEHHOCTAX MOJAYHM U PACCMOTPEHHS KAJI00 HA pelleHus U (WJIM) JeilcTBUSA
(0e3neiictBue) annapata CoBeTa JenyTaTOB MyYHHMIMNAJLHOr0 okpyra CeBepHoe
ByToBO, €ro 101KHOCTHBIX JIUIl U MYHHMIMIAJIBHBIX CJIYKaIMX

1. Hacrosiuee [lonoxeHue ycTtaHaBIMBAaeT OCOOEHHOCTH IOJAYM M PACCMOTPEHHUS
XKaJ00 Ha HapylIEHUE MOpsAKa NPEIOCTABICHHUS MYHHULMIIAJIBHBIX YCIIyT, BbIpa3uBILIEECS B
HEMPABOMEPHBIX pelieHusX u (win) nercTBusx (Oe3neiicTBum) ammapara CoBera JCMyTaTOB
MyHHUIMnanbHoro okpyra CesepHoe byroBo (nmanee — ammapar CoBera JemyTaToB), €ro
JOJDKHOCTHBIX JIMII U MYHULUNAIBHBIX CIY>KalUX IPU HPEJOCTABIECHUH MYHHUIMIAIbHBIX
yCIIyT (anee — anoosbr).

2. [JeiictBue Hactosmero llomoxeHust pacnpocTpaHseTcs Ha >KanoObl, MOAAHHBIE C
co0uroIeHueM TpeOoBaHUM denepanbHOro 3aKOHa
or 27.07.2010 roma Ne 210-®3 «OO0 opraHu3auuM NPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYI».

Kano6s! Ha pemenus u (win) aeicteus (Oe3aeiicTBue) annapara CoBera JIE€MyTaTOB,
€ro JOJKHOCTHBIX JIMI 1 MyHUIIMIIAJIBHBIX CIY>KaIlMX, HE CBA3aHHbBIE C HAPYLIEHUEM NOPSIKA
IIPEIOCTaBICHHUS] MyHULUMIIAIBHBIX YCIIYT, MIOAAIOTCS U PacCMaTpUBAIOTCS B COOTBETCTBUU C
tpeboBanusimu  DenepanpHoro 3axkoHa ot 02.05.2006 roma Ne 59-@3 «O mnopsiake
paccmoTpeHnus oOpaiueHuid rpaxxaad Poccuiickoit @enepanuny.

3. 3asgBuUTENH MOXKET OOPATUTHCS C JKAT000H, B TOM YHUCIIE B CICAYIONUX CIIyqasx:

a) HapylLIEHHE CpOKa PETUCTPALMU JOKYMEHTOB 3asBUTENS O IPEIOCTaBICHUU
MYHHLUNAIBHON yCIyru (Hajee — JOKYMEHTHI), a Takke Hopsaka opopmieHHs M BbIIAYH
PacIMUCKHU B MOJIyYEHUH JOKYMEHTOB;

0) TpeOoBaHHE TIPEACTABICHUS 3asBUTEIEM JOKYMEHTOB, HE IIPEIyCMOTPEHHBIX
aJMUHHCTPATUBHBIM PpEIVIAMEHTOM NPEJOCTaBICHUS MYHHUIMIIAJBHOM YyCIyru (naisee —
pErJaMeHT);

B) OTKa3 B IIpUEME JOKYMEHTOB, IIPEJICTAaBICHUE KOTOPBIX MPEIYCMOTPEHO
pPErJIaMEHTOM, 10 OCHOBAHUSAM, HE IIPETyCMOTPEHHBIM PETJIAMEHTOM;

I') TpeOOBaHHE BHECEHUS 3asBUTENIEM IPU MPEJOCTABIECHUN MYHULMNAIBHOU YCIyrH
IUIaThl, HE PEYCMOTPEHHON PErIaMEHTOM;

1) HapyILLIEHUE CPOKA MPEAOCTABICHUS MyHUIIMITAJILHON YCIYyTH;

€) OTKa3 B MPEJOCTABIECHWHM MYHULUIAIBHOM YCIYrdM, IO OCHOBaHUSM, HE
IIPEyCMOTPEHHBIM PETTIAMEHTOM;

) OTKa3 B HCIPABICHUHM JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare MPEeNOCTaBICHUS MYHULMNAIbHOW YCIYrM JOKYMEHTax JHO0O HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKUX UCIIPABIICHUN.

4. JKanoba monaercs B ammapar CoBera AemyTaToB B NHUCHbMEHHOH (opme Ha
OyMa)KHOM HOCHUTEJIE UJIU 3JIEKTPOHHOM BHJIE:

a) Mpu JIMYHOM MpueMe 3asBuTess. [Ipu 3ToM 3asBUTENb MOIKEH IPEACTABUTH
JIOKYMEHT, YJIOCTOBEPSAIOMMN JUYHOCTb. Bpemst mpuema >xajgo0 TODKHO COBHAAaTh CO
BPEMEHEM NPUEMA JOKYMEHTOB;

0) OYTOBBIM OTIIPABICHUEM;

B) C WHCIOJIb30BaHUEM OQHIMaIbHOrO caiita ammapara CoBeTra [eMyTaToB B



MH(POPMAIIOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHETY.

5. XKanoba 1oyKHA COAEPKATh:

a) HamMeHoBaHue anmapata CoBera JIemyTaToB JIMOO JOJDKHOCTH U (Win) pamuumio,
UMs U OTYECTBO (MIpU HAIMYUU) TOJKHOCTHOIO JIMIA, KOTOPOMY HalpaBisieTcs kKajlooa;

0) momxHOCTh U (Win) pamMunio, UMsi, OTYECTBO (ITPH HAJTUYHH) TOJDKHOCTHOTO JIHIIA,
MYHUIUNAIBHOTO CIY>KallleTo PelIeHus U AeicTBUs (0e31eiicTBUE) KOTOPOro 00XKaIyI0TCS;

B) (ammmuio, uMs, OT4ecTBO (NP HAIMYWHU), CBEACHHUS O MECTE >KUTEIhCTBA
3asiBUTEIISI, a TaK)Ke HOMEp (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (ampeca) AJIEKTPOHHOM
ouThl (IIpM HAJIMYMM) U HOYTOBBIM aJpec, MO KOTOPBIM JOJIKEH ObIThb HANpaBIEH OTBET
3asIBUTEIIO;

) JlaTa [0Jlayu ¥ PErUCTPALlMOHHBIII HOMEpP TOKYMEHTOB (32 UCKJIIOYEHUEM CIIydacB
00aJIoBaHUs OTKa3a B pUeMe JOKYMEHTOB U €r0 PErUCTPaLIUN );

1) CBEACHUS O PELICHUIX U (Un) AecTBUAX (0€30€HCTBUN ), ABIISIIOUIUXCS TPEAMETOM
00>KaI0BaHUS,

€) JOBOJbl, Ha OCHOBAHMM KOTODPBIX 3asBUTEJIb HE COMNIACEH C OO0XKalyeMbIMU
pemieHussMA U (Wiau) AedcTBUsMU (Oe3aeicTBUEM). 3asiBUTEIEM MOTYT OBITh MPE/ICTABICHBI
JOKYMEHTHI (IIpY HAJIMYHMH ), TIOATBEPKIAIOIINE T0BOABI 3aABUTENS, TUO0 UX KOIUU;

) TpeOOBaHMsI 3asBUTEIIS;

3) IepeyeHb MPUIaraéMbIX K ’Kaji00e JOKyMEHTOB (IIpU HATMYHH).

M) ATy COCTaBJICHHS KaJIOOBI U TIOJIHICH 3asIBUTEIIS.

6. B ciuywae ecnum kxanoba mojaercs 4Yepe3 NpPEICTABUTENS 3asBUTEINSI, TaKXKe
IIPEICTABISAETCS JOKYMEHT, MOATBEPKAAIOUINI TOJTHOMOYMS HA OCYIIECTBICHUE AEUCTBUM OT
VMMEHU 3asBUTEIIA:

a) opopMIICHHasE B COOTBETCTBHH C 3aKOHOJATEeNhCTBOM Poccuiickori deneparmm
JOBEPEHHOCTH (IJ1s1 PUBNUECKUX JIUIT);

0) odopmileHHass B COOTBETCTBHHM C 3aKOHOJaTelbcTBOM Poccuiickori dDenepanun
JIOBEPEHHOCTb, 3aBEPEHHAsl Ie4yaThlo (MpU HAJIWYUM) 3asBUTENS U NOJANMCAHHAs
PYKOBOJUTENIEM 3asiBUTENSl WM YIOJIHOMOYEHHBIM O3THM pYKOBOJIUTENEM JIMLOM (IS
IOPUAMYECKHX JIHIT);

B) KOINHS pEUIEHUS O Ha3HAYeHUW WM 00 M30paHuM MO0 MpHKa3a O Ha3HAYEHUU
¢u3nYecKoro JMna Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (DHU3MUYECKOE JHII0
o0yazsaeT npaBoM JE€HCTBOBATh OT UMEHH 3asIBUTEINS 0€3 JOBEPEHHOCTH.

CraTyc M MOJIHOMOYHS 3aKOHHBIX MPEACTABUTENEH 3asABUTENS — (PU3UUECKOTO JUIA
MOJTBEPKAAIOTCSA JOKYMEHTAMH, MIPETyCMOTPEHHBIMU (heiepaIbHBIMH 3aKOHAMH.

7. Kanoba, noctynusuias B annapar CoBeTa AEMyTaTOB, MOJJIEKUT PETUCTPALMH HE
no3/1Hee pabovyero JHs, CAEAYIOMIETO 3a JTHEM €€ OCTYTUICHUS.

8. 3asgBUTENb UMEET MPABO OTO3BATh CBOKO KaJI0Oy B JH000€ BpeMs /10 IPHUHSITHS IO
Hell pemenus. OT3bIB kanoObl 0pOpMIIsieTCsl B MUCbMEHHOW (opMe M MOJAeTCsl B ammapar
CoBera gemyTatoB B COOTBEeTCTBUM C TyHKTamu 4 u 6 Hactosmero Ilopsnka. JKamoOa
BO3BpAlaeTCs 3asBUTENI0 HE NO3AHEE pabodero HsA CIEAYIOLUIEro 3a JHEM IOCTYIUICHHUS
OT3bIBA.

9. IloctynuBmias kanoba paccMarpuBaeTcs B TeueHue 15 paboumx mHEH co AHS ee
peructparuu. B ciydae oOxkanoBaHHs OTKa3a B IMpHEME JOKYMEHTOB y 3asBUTENS JIMOO B
UCTPABJICHUN JOMYIICHHBIX ONEYaTOK M OIIMOOK WJIM B ciiydyae 00XaJlOBaHMSA 3asBUTEIIEM
HapyLIEHUs] YCTAaHOBJIIEHHOI'O CPOKa TaKUX MCIPABIICHUN Xajloba paccMaTpUBAETCsl B TEUEHHE
5 paboumx JHEH cO JHS €€ perucTpaluu.

10. XKanoba Ha pemienuss u (wid) aecTBus (Oe3AeHCTBHE) AOTKHOCTHBIX JIUIL
annapara CoBeTa JenyTaToB U MyHHIMIIAJIBHBIX CIIyXKallUX PaCCMAaTPUBAETCS PYKOBOIUTEIEM
annapara CoBeTa [eMyTaToB WIM YHOJHOMOYEHHBIMH UM Ha pPacCMOTPEHHE Kajaol
JOJDKHOCTHBIMM JiuiaMu annapara CoBeTa JenyTaToB.



B cinyuae ecnu oGxanyroTcsi peiieHusi pykoBoautens ammapara CoBeTa JEmyTaToB,
xano0a TMOoJaeTcs HEMOCPEACTBEHHO pykoBoauTento ammapara (CoBera JenyTaToB U
paccMaTpuBaeTCs UM B MOPSIKE, MPEyCMOTPEHHOM HacToAmuM [lonoxeHuem.

11. ITo pe3yJibTaTaM paccMOTpEHHUS Kano0bl B COOTBETCTBUU
c vacteto 7 crateu 11.2 ®denepanpHoro 3akoHa «OO0 opraHu3anuu INpeAOCTaBICHUS
rOCy/JapCTBEHHBIX U MYHHUIMNAJIbHBIX yciayr» B annapare CoBeTa JemyTaToB NMPUHUMAETCS
pemieHre 00 YIOBIETBOPEHHUH >KajJo0bl THO0 00 OTKa3e B €€ YJOBICTBOPEHHH. YKa3aHHOE
pemenue ohpopmisiercs Ha opunuanbHOM Onanke ammapara CoBeTa JeMyTaToOB.

12. Ilpu yAOBIETBOPEHHH Kajl00bl NPUHUMAIOTCS HCYEPIBIBAIOIIME MEPHI IO
YCTPAaHEHHUIO BBISBJICHHBIX HApyLIEHUWH, B TOM 4YHUCIIE IO BbIJaye 3asBUTENIO pe3yjbTaTa
MYHHULIMTIATBHOM yCIyTH, HE TIO31Hee 5 paboyuX JHEH CO JAHA MPUHATHS PELICHHS, €CIIU HHOE
HE YCTaHOBJIEHO 3aKOHOJaTenbCcTBOM Pocculickon ®denepannu.

13. B oTBeTe 1o pe3ynbTraTaM pacCMOTPEHUS 5KajJ00bl YKa3bIBAIOTCS:

a) HanMeHoBaHue anmapara CoBeTa IemyTaToB, JOJDKHOCTh, (haMUIIHS, UMS, OTYECTBO
(npu HANMYUK) €ro AOHKHOCTHOTO JIUIA, IPUHSBILETO PELICHHE T10 Kajlo0e;

0) HOMep, AaTa, MECTO NPUHATHUS PELIEHUs, BKIIIOYas CBEACHUS O JOHKHOCTHOM JIMIIE
WIM MYHHULIMIAJIBHOM CIyXallleM, pelleHue Win JedcTBue (0e3neiicTBUE) KOTOPOro
o0xaiyercs;

B) (hammitusi, UMsi, OTYECTBO (TP HAJTMYHH ) WM HAUMEHOBAHUE 3asIBUTEIIS;

I') OCHOBAaHMS JJIsl IPUHATHS PELIEHUS 110 Kanooe;

1) MPUHSITOE 10 XKaa00e pelIeHuE;

€) B ciy4ae, eciau jkamo0a TpHU3HAHa OOOCHOBAHHOM, — CpPOKH YCTpPaHEHUS
BBISIBJIEHHBIX HapyIIEHHWI, B TOM YHUCJIE CPOK MPENOCTABIICHUS PE3yJIbTaTa MYHHUIMIAIBHON
YCIIyTH;

) CBEJICHU O NOpAJKE 00KaTOBaHUS PUHATOTO MO Kalo0e pereHMs.

14. OtBeT no pe3ysbTraraM PacCMOTPEHMSI KaloObl MOJIIUCHIBAETCS PYKOBOJIUTEIEM
annapara CoBeTra JenyTaToB.

15. 3asBuTENIO OTKA3BIBAETCS B YIOBIETBOPEHHUH KAJIOOBI B CIEAYIONINX CITydasx:

a) HAJIMYME BCTYNHUBLIIETO B 3aKOHHYIO CHIIy PEUIEHMs Cyna, apOMTpa)XHOro cyJa Io
*Kayo0e 0 TOM e MPEIMETE U 110 TEM Ke OCHOBAHUSIM;

0) npu3HaHUA 00XaTyeMbIX pelieHud U (Win) JelcTBUil (0e31eHCTBYS) 3aKOHHBIMH,
HE HapyLIAIOIMIMMU TIPaB U CBOOOI 3asBUTEIS;

B) OTCYTCTBUS y 3asBUTEJIS IPaBa Ha MOJIyYeHUE MyHUIIUNIAIIBHON YCITyTH;

r) MOJAa4Yu XaJIOObl JHIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPXKACHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOaTesIbcTBOM Poccuiickon denepanuu;

1) HaJTM4Ke PEeIICHUs 10 Kanooe, MPUHATOrO paHee B COOTBETCTBHH C TPEOOBAHUAMU
HacTosero [1onoxkeHus: B OTHOIIEHUH TOTO )K€ 3asBUTENS U 110 TOMY K€ IIPEAMETY KaJI0OBbI.

16. OTBeT Ha *)ano0y He JaeTcs B CiIydasx:

a) HAIWYUS B JKalo0e HEIEH3ypHBIX JTHUOO0 OCKOPOUTENBHBIX BBIPAXKEHUH, Yrpo3
JKU3HHU, 37J0POBBIO U MMYLIECTBY JOJKHOCTHOI'O JIMLA WJIM MYHHMIMIIAJBHOTO CIY>KaIlEro, a
TaK)K€ YIEHOB €ro CEMbU;

0) OTCyTCTBME BO3MOXHOCTU IIPOYMTATh KakKylo-IMOO dYacTb TEKCTa KajoObl,
bamunio, UMsi, 0TYECTBO (IIPH HAJTMYWHU) U (WJIM) TTOYTOBBIA aJpec 3asBUTEN, yKa3aHHBIC B
xanobe.

17. Pemenust o0 ynOBIETBOPEHUH KajloObl MU 00 OTKa3e B €€ YJIOBJIETBOPEHUU
HAIPABJISIFOTCS 3asBUTENIO HE MO3/IHEE pabOyero IHA, CIEAYIOIIEro 3a JHEM UX HNPUHATHSA, 1O
MOYTOBOMY aJIpecy, yKa3aHHOMY B jKajo0e.

[To xenaHuro 3asBUTENs PELICHHE TAK)KE HAIPaBIISIETCSl HA yKa3aHHBIA B KanooOe
aZipec 3JEKTPOHHON MOYTHl. B TakoMm ke mopsake 3asBUTEII0 HANpPaBIAETCS PELICHUE IO



’ano0e, B KOTOPO JJIsl OTBETA YKa3aH TOJBKO aJApPEC AIIEKTPOHHOU IMOYTHI, @ IOYTOBBIHN aipec
OTCYTCTBYET WJIX HE NTOAAACTCS IPOUYTEHHUIO.



